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1. COKpalIJ,eHlIH, 0603HaqeHHH H OIIpe)1.eJIeHHH

<l>rAOY BO «MAY», MAY, YHHBepcHTeT - rpenepansaoe rOCY)1.apCTBeHHoeaBTOHOMHoe

06pa30BaTeJIhHOe yspeaoieaae nsrcmero 06pa30BaHWI «MYPMaHcKHH: apKTHqeCKHH:YHHBepcHTeT».

OT6opOQHaH KOMHCCHH <l>rAOY BO «MAY», oT6opOQHaH KOMHCCHH MAY,
oT6opOQHaH KOMHCCHH - OT6opOqHM KOMHCCH~ CPHJIHaJIOB<l>rAOY BO «MYPMaHcKHH:

apKTHqeCKHH:YHHBepcHTeT» (cpHJIHaJIMAY B r. ArraTHThI, CPHJIHaJIMAY B r. Knposcxc, CPHJIHaJI

MAY B r. 1l0AAPHhIH:) H KOJIJIe.n:)KeH:(KOJIJIe.n:)KMAY, MMPK HM. 11.11.Mecanesa).

2. 06lIJ,He IIOJIO~eHHH

2.1. Orriopoxasre KOMHCCHHC03.n:aIOTC~B cpHJIHaJIaXH KOJIJIe.n:)Kax<l>rAOY BO «MAY» C
uensro opraaasanaomroro otiecneseaaa nposezremra rrpaesra rpaaoian na ofiysenae rro

06pa30BaTeJIhHhIM nporpaseaaa nsrcrrrero 06pa30BaHH~, 06pa30BaTeJIbHhIM nporpaxoaaa cpezmero
npotpeccaonanr.aoro 06pa30BaHHSI.

2.2. OCHOBHOH:sanasea OT6opOqHbIX KOMHCCHH:~BJISleTC~ooecneseaae c06JI1o.n:eHH~rrpas

rpaxzraa aa 06pa30BaHHe, YCTaHOBJIeHHbIXKOHCTHTY:U;HeH:P<l>,3aKOHo.n:aTeJIbCTBOMP<l>,rJIaCHOCTH

H OTKPhITOCTHnposeneaas ncex npouenyp npaena nocrynaromax .n:JISIo6yqeHHSI B cpHJIHaJIaXH

KOJIJIe.n:)KaxYHHBepcHTeTa, o6beKTHBHoCTH oneaxn cnocofiaocreii nocryrraromax.
2.3. CpOK rrOJIHOMOqHH:OT6opOqHbIX KOMHCCHH:MAY COCTaBJISleTO.n:HHron C MOMeHTa

nozmacaaas rtpaxasa ,UOKOH:u;anposenenaa npnexra rro BceM cpopMaMH nporpase-rax o6yqeHHSI.

2.4. B CBOeH:,Ue~TeJIbHOCTHorfiopo-msre KOMHCCHHMAY pyKOBO,UCTByIOTC~CJIe,UylOI:u;HMH
HopManlBHbIMH ,UOKYMeHTaMH:

KOHCTHTY:U;HeH:POCCHH:CKOH:<l>e,Uepa:U;HH;

<l>e,UepaJIbHbIM3aKOHOMOT29.12.2012 NQ 273-<l>3 «06 06pa30BaHHH B Pd>»;
HopMaTHBHo-rrpaBOBhIMH aKTaMH IlpaBHTeJIbCTBa P<l>;

HopMaTHBHo-rrpaBOBhIMH aKTaMHMHHHcTepcTBa HayKH H nsrcnrero 06pa30BaHH~ P<l>;

HopMaTHBHo-rrpaBOBbIMH aKTaMHMHHHcTepcTBa npocsemerraa P<l>;

YCTaBoM <l>rAOY BO «MAY»;

1l0JIO)KeHH~MH0 cpHJIHaJIaXorAOY BO «MAY»;

peIIIeHH~MH YqeHOrO COBeTa<l>rAOY BO «MAY»;

npaxaaaxn H pacnopaaceaaaxra pexropa Y HHBepcHTeTa;

IlpaBHJIaMH rrpaesta na ofiy-renae B YHHBepcHTeT rro 06pa30BaTeJIhHbIM rrporpasoraa
asrcmero 06pa30BaHHSI (BO), 06pa30BaTeJIbHbIM rrporpasoaaxr cpertaero nporpeccaoaam.aoro
06pa30BaHH~ (CIlO) (ztanee - IlpaBHJIa npnexa YHHBepcHTeTa);

HaCTO~I:u;HM1l0JIO)KeHHeM;

HHbIMH HopMaTHBHhIMH ,UOKYMeHTaMHYHHBepcHTeTa.

3. CTpYKTYpa H COCTaBOT6opOQHl.IX KOMHCCHH

3.1. B COCTaBoT6opO~hIX KOMHCCHH:BXO.n:~T:
- npeztceztarens OT6opOQHOH:KOMHCCHH (H3 QHCJIa a.n:MHHHcTPaTHBHo-yrrpaBJIeHQeCKOrO

nepconana COOTBeTCTBYIOI:u;erOcpHJIHaJIaH KOJIJIe,U)KaYHHBepcHTeTa);

- QJIeHbI OT6opOQHOH:KOMHCCHH(H3 QHCJIaa,UMHHHcTpaTHBHo-yrrpaBJIeHQeCKOrO,ysetiao­

BcrrOMOraTeJIbHOrO nepconana coornercrayromero cpHJIHaJIa H KOJIJIe,U)Ka YHHBepcHTeTa).

KOJIHQeCTBOQJIeHOBOT6opOQHOH:KOMHCCHH.n:OJI)KHO6bITb He MeHee 2 QeJIOBeK.

3.2.,ll.AA pa60ThI OT6opOQHOH:KOMHCCHHMoryT rrpHBJIeKaTbCSITeXHHQeCKHe cexperapn
OT6opOQHOH:KOMHCCHH(H3 QHCJIaHH)KeHepHO-TeXHHQeCKOrOCOCTaBa,YQe6HO-BocrrHTaTeJIbHOrO,

rrpocpeccopcKo-rrperro.n:aBaTeJIbCKOrOnepconana HJIHo6yQalOI:u;HXC~YHHBepcHTeTa).

KOJIHQeCTBO TeXHHQeCKHX cexperapeii onpenenaerca HCXO.n:~ H3 rrpoH3Bo,UcTBeHHOH:

Heo6xo,UHMOCTH.
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3.3. ITepCOHaJIhHhIH:COCTaBOT6opO"llHhIX KOMHCCHH:YTBep)K,n;aeTC.HnpHKa30M npencezrarens
ITpHeMHOH: KOMHCCHH<DfAOY BO «MAY»,n;o aasana npHeMHOH: KaMnaHHH no cornaCOBaHHIO C
OTBeTCTBeHHhIMcexperapexr ITpHeMHOH:KOMHCCHHMAY.

Ilpencenarenev npHeMHOH: KOMHCCHHYHHBepcHTeTa .HBIDIeTC.HPyKoBo,n;HTeJIh <Df AOY BO
«MAY».

3.4. Ilpencenarern, ITpHeMHOH:KOMHCCHHYHHBepcHTeTa npa Heo6xo,n;HMOCTHMO)KeTBHeCTH
H3MeHeHH.SIB nepconansnue COCTaBhIOT6opOqHhIX KOMHCCHH:.

4. <l>YHKD.HHH IIOJIHOMOQHH OT6opOQHhIX KOMHCCHH:

4.1. OCHOBHhIMH <PYHKlJ,H.SIMHOT6opOqHhIX KOMHCCHH:.HBJI.HIOTC.H:
- opraHH3alJ,H.SI H xoopznmanas pa60ThI no npOBe,n;eHHIO npaexra rrocryrrarourax na

06pa30BaTeJIhHhle nporpasoasr BO H CITO, peanasyexrsre B <pHJIHaJIaXH KOJIJIe,n;)KaxYHHBepcHTeTa,
ooecneseaae C06JIIO,n;eHH.SIITpaBHJI npaesra YHHBepcHTeTa;

- HH<pOpMHpoBaHHe rpaaoiaa 0 ITpaBHJIaX npaesra YHHBepcHTeTa, npasax H 06.SI3aHHOCT.HX,
pacnacaana BCTyrrHTeJIhHhIX HcnhITaHHH:, pe3YJIhTaTaX BCTyrrHTeJIhHhIX HcrrhITaHHH: H ztpyrax
sonpocax, CB.H3aHHhIXC nocrynnenaen;

- oCYI.U;eCTBJIeHHe(opranasarma) npnexra ,n;oKYMeHToB OT rpaacnaa, nocrynaromax na
ofiyxenae BYHHBepcHTeT, <pOpMHpoBaHHe JIHqHhIX zren nocrynarourax, otpopxrnenae ,n;OKYMeHTalJ,HH
,n;JI.HoCYI.U;eCTBJIeHH.SInpaena, nposeneaae BCTymlTeJIhHhIX HcrrhITaHHH: H 3aQHCJIeHH.H;

- pa3MeI.U;eHHe H aKTYaJIH3alJ,H.SIna HH<p0pMalJ,HOHHhIX creaztax, CaH:Te <pHJIHaJIOB H
KOJIJIe,n;)KeH:YHlIBepCHTeTa HH<popMalJ,HH0 rrpHeMHOH:KaMrraHHH, KOHKypCHhIX crrHCKOBrro Ka)K,n;OMY
HarrpaBJIeHHIO nonrorosxa (crrelJ,HaJIhHOCTH) H <popMe o6YQeHH.SI, a TaK)Ke ztpyrax CBe,n;eHHH:0
rrpHeMHOH:KaMrraHHH;

- OCYI.U;eCTBJIeHHeKOHTPOJI.Hsa ,n;OCTOBepHOCThIO,n;oKYMeHToB(CBe,n;eHHH:),npenocraanaeatrx
nocrynaromaaa;

- rrpHH.HTHe peureaaa 0 ztonycxe nocryrraronrax K czrase BCTyrrHTeJIhHhIX HcrrhITaHHH:,
rrpoaozrasrux YHHBepCHTeTOM CaMOCTO.HTeJIhHOB <pHJIHaJIaxH KOJIJIe,n;)Kax;

- <pOpMHpOBaHHerpyrrn rrocrynaroumx ,n;JI.SInposeneana BCTyrrHTeJIhHhIX HcrrhITaHHH:;
- OCYI.U;eCTBJIeHHeKOHTPOIDI sa pa60TOH: 3K3aMeHalJ,HOHHhIX, arreJIIDIlJ,HOHHhIX KOMHCCHH:B

<pHJIHaJIaxH KOJIJIe,n;)KaxYHHBepCHTeTa;
- srrecenae B <De,n;epaJIhHhle HH<popMalJ,HOHHhle CHCTeMhI (<DI1C fI1A H ITpHeMa,

<pe,n;epaJIhHYIOrocynapcrseaayro HH<popMalJ,HOHHYIOCHCTeMY«E,n;HHhIH:nopran rocynapcrseansrx
H MYHHlJ,HrraJIhHhIX ycnyr (<pYHKlJ,HH:)>>(nanee - EITfY) H zrpyrae), na scex eranax rrpHeMHOH:
KaMrraHHH, ,n;aHHhIXneofixoztaxrsrx ,n;IDIHH<popMalJ,HOHHOro 06eCrreQeHH.SInpaexra nocrynaromax B
YHHBepCHTeT, B COOTBeTCTBHeCTpe6oBaHH.SIMH,rrpe,n;'h.SIBJI.SIeMhIMH3aKoHo,n;aTeJIhCTBOMP<D;

-COCTaBJIeHHe OTQeTHOH:,n;OKYMeHTalJ,HH0 xo,n;e rrpOBe,n;eHH.HrrpHeMHOH: KaMnaHHH H ee
pe3YJIhTaTaX B Ka)K,n;OMH3 <pHJIHaJIOBH KOJIJIe,n;)KeH:YHHBepCHTeTa.

5. <l>YHKD.HH, npana, o6H3aHHocTH IIepCOHaJIa OT6opOQHOH KOMHCCHH

5.1. OT6opOQHhle KOMHCCHHB03rnaBJI.HIOT npencenarena OT6opOQHhIX KOMHCCHH:,xoropsre
opraHH3YIOT pa60TY OT6opOQHOH:KOMHCCHH<pHJIHaJIaHJIH KOJIJIe,n;)KaH OTBeQaIOT:

- sa BhIIIOJIHeHHe YCTaHOBJIeHHhIXKOHrpOJIhHhIX lJ,H<PPnpaena;
- sa C06JIIO,n;eHHe HopMaTHBHhIX npasonsrx aKTOB rro <pOpMHpoBaHHIO KOHTHHreHTa

o6YQaIOI.U;HXC.SI<pHJIHaJIaHJIH KOJIJIe,n;)Ka;
- sa pacnpezteneaae 06.H3aHHOCTeH:Me)K,ll;yQJIeHaMH OT6opOQHhIX KOMHCCHH:;
- sa YTBep)K,n;eHHennaaa H rpadmxa pafiorsr;
- 3a senemrc sacenaaaa KOMHCCHH;
- sa opraHH3alJ,HIO npaexa nocrynaromax H HX ponarenea (3aKoHHhIX npencramrreneit) rro

JIHQHhIMsorrpocaa;
- sa rro,n;rOTOBKY,n;IDIrrpezicenarena ITpHeMHOH:KOMHCCHHYHHBepcHTeTa npoexroa rrpHKa30B

na 3aqH:CJIeHHe,OTQeTOBH MaTepHaJIOB, KaCaIOI.U;HXC.Hpa60ThI OT6opOQHOH:KOMHCCHH;
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- aa noztroronxy npeztnoacennil no ycnoBIDIM npaeva, rrposeneaaro xoaxypca H sa-racneamo
nocrynaronrax, ycnenrao ssrnepacaaurax ncrynarensnue HCnhITaHHSI;

- sa yperymrposaaae crropos H KOHqmHKToB, sa npasnesenae B He06xo)l,HMhIX cnysaax K
pafiore anennSIUHoHHOH KOMHCCHHOTBeTCTBeHHhIXsa rrposenenae BCTynHTenhHhIX HcnhITaHHH;

- aa noztroronxy )l,mI ITpHeMHoH KOMHCCHHY HHBepcHTeTa ezcerortaoro HHcpopMaIJ;HOHHO­
aHMHTH"lJeCKOrOOT"lJeTano HTOraM npOBe)l,eHHSInpHeMHOH KaMnaHHH.

5.2. Ilpencenarem, OT60pO"lJHOHKOMHCCHH5IBnSIeTCSIOTBeTCTBeHHhIMa)l,MHHHCTpaTopoM co
CTOPOHhIcpHnHMa (xonnertaca) MAY sa pafiory B cpe)l,epMhHOH HHcpopMaUHoHHoH CHCTeMe(<l>I1C):

- xoarponapyer xoppexmocrs H caoespeueaaocrs nsrrpyaxa B <l>I1C scex He06xo)l,HMhIX
)l,aHHhIX: npanarr npnexra, xonrpom.nsrx UHCPP, HHcpopMaUHH 0 BCTynHTenhHhIX HCnhlTaHH5IX,
nepesns HH)l,HBH)l,YMhHhIX )l,OCTH)l{eHHH;

- opranasyer npnesr H 06pa60TKY 3aSIBneHHH, nO)l,aHHhIX -repea EITfY, 06eCne"lJHBaeT
CHHxpoHH3aUHlO )l,aHHhIX Me)l{)l,y EITfY H BHYTpeHHeH CHCTeMOHnysa (1C);

- orcneacasaer KoppeKTHOCTh CMeHhI CTaTYCOB 3a5IBneHHH (cnonyseno BY30M», «aa
paccaorpeaaa», «ysacrsyer B xomcypce» H 'r.zt.);

- opraaasyer nposepxy nomrorsr H )l,OCTOBepHocTH nO)l,aHHhIX )l,OKYMeHTOB, BKnlO"lJaSI
anexrponasre;

- OTBe"lJaeTsa CPOpMHpoBaHHeH ny6nHKaUHlO na 0CPHUHMhHOM cairre KOHKypCHhIX cnHCKOB
CHX e)l{e)l,HeBHhIM 06HoBneHHeM.

5.3. Ilpenccnarcna OT60pO"lJHhIXKOMHCCHHnO)l,"lJHHSIlOTCSInpenceztaremo H OTBeTCTBeHHOMY
cexperapro ITpHeMHoH KOMHCCHH<l>fAOY BO «MAY».

Bo BpeMSI OTCYTCTBHSInpenceztarena OT60pO"lJHOHKOMHCCHH(ornycxa, 60ne3HH, np.) ero
06SI3aHHocTH acnonaser O)l,HH H3 "'!neHOB OT60pO"lJHOH KOMHCCHH, KOTOPhIH npaofiperaer
cooTBeTcTBYIOIIJ,He npana H aecer OTBeTCTBeHHOCTh aa acnonaenae CPYHKIJ;HOHMhHhIX
065I3aHHo'cTeH, B03nO)l{eHHhIX na Hero B CBSI3HC3aMeIIJ,eHHeM.

5.4. Ilpezrcezrarenr, OT60pO"lJHOHKOMHCCHHsnpane:
- 3anpaIIIHBaTh OT PYKoBO)l,HTeneH crpyxrypnsrx nonpasneneana YHHBepcHTeTa H HHhIX

cneUHMHCTOB mnpopvamno H )l,OKYMeHThI, aeooxonaane )l,nSIBhIITOnHeHHSICBOHX)l,On)l{HOCTHhIX
065I3aHHOCTeH;

- npHHHMaTh ysacrae BO scex COBeIIJ,aHHSIX,KaCaIOIIJ,HXCSIpa60ThI ITpHeMHoH KOMHCCHH;
- npezrcrannars OTQeThI 0 peaynsrarax npaesra no sanpocy Ilpezicenarens npaesmofi

KOMHCCHHH OTBeTCTBeHHoro cexperapa npaeaaca KOMHCCHH;
- BhlHOCHTh na paCCMOTpeHHe npeztcenarena ITpHeMHoH KOMHCCHH rrpeztcranneaaa 0

Ha3Ha"lJeHHH, nepeMeIIJ,eHHH, YBonhHeHHH COTPY)l,HHKOB OT60po"lJHOH KOMHCCHH, BHOCHTh
rrpezrnoacenaa 0 xropansnosr H MaTepHMhHOM HX nOOIIJ,peHHHHnH HMO)l{eHHH aa HHX B3hIcKaHHH;

- Tpe60BaTh OT a)l,MHHHCTpaUHH YHHBepcHTeTa naanexamee opraHH3aUHoHHoe H
MaTepHMhHo-TeXHH"lJeCKOe 06eCne"lJeHHe CBoeH )l,eSITenhHOCTH,a TaK)l{e OKa3aHHSICO)l,eHCTBHSIB
HcnonHeHHH CBOHX)l,On)l{HOCTHhIX06SI3aHHocTeH H npaB.

5.5. ITpe)l,Ce)l,aTenh OT60pO"lJHOH KOMHCCHH HeceT OTBeTCTBeHHOCTh 3a HcnonHeHHe
06SI3aHHocTeH, 0603Ha"lJeHHhIX B ITonO)l{eHHH.

5.6. qneHhI OT60pOQHhIX KOMHCCHH:
- HecyT OTBeTCTBeHHOCTh 3a npaBHnhHOCTh ocpopMneHHSI npHHSIThIX OT nocTynalOIIJ,HX

)l,OKYMeHTOB,HX perHCTpaUHlO, y-qeT H coxpaHHOCTh, 3a CBoeBpeMeHHYlO nO)l,rOTOBKYHe06xo)l,HMOH
)l,OKYMeHTaUHH K BCTynHTenhHhIM HCnhITaHHSIM, 3a ocpopMneHHe OTQeTHhIX H CTaTHCTH"lJeCKllX
)l,aHHhIX;

- OCYIIJ,eCTBnSIlOTKOHcynhTHpoBaHHe a6HTypHeHToB H HX pO)l,HTeneH no BonpocaM nO)l,a"lJH
)l,OKYMeHTOB"lJepe3EITfY;

- oCYIIJ,eCTBnSIlOTe)l{e)l,HeBHhIH MOHHTopHHr HHcpopMaUHoHHhIX CHCTeMHa HMH"lJIfe HOBhIX
3aSIBneHHH;

- OCYIIJ,eCTBnSIIOTnpoBepKy 3neKTPOHHhIX KonHH )l,OKYMeHTOB,npHnO)l{eHHhIX K 3aSIBneHHIO
Ha EITfY, Ha COOTBeTCTBHeCPOPMMhHhIM Tpe60BaHHSIM ("lJHTaeMOcTh, nonHOTa, HMH"lJHe Bcex
cTpaHHU);



<1>rAOY BO «MAY»
I10JlO)KeHHe06 OT60pOQHblX KOMHCCHSIX
orAOY BO «MYPMaHcKH" apKTHQeCKH" YHHBepCHTeT»

Pa3pa60TaH
PelJ,aKUlUI
Crpamma

OIIPHOII
N!!1 OT 19.01.2026

8H3 12

- oCYIlJ,eCTBJUlIOTCMeHY CTaTYCOBsaxsneaaa «<IIOJIyqeHO BY30M», «na paCCMOTPeHlUf»,

«yxacrnyer B xomcypce» R T.)J,.);
- HarrpaBJI5J:IOTYBe)J,OMJIeHR5J:nocrynaronnnr xepea EIIry 0 He06xo)J,RMOCTR )J,03arpY3KR

)J,OKYMeHTOB;
- OCYIlJ,eCTBJI5IIOTrrpaev )J,OKYMeHTOB,rrO)J,aHHhIXJIRqHOR rro rro-rre;

- CKaHRpYIOTR 3arpY)KaIOT 6YMa)KHhle )J,OKYMeHThIB 3JIeKTpOHHYIOCRCTeMYYHRBepCRTeTa

)J,JI5IC03)J,aHR5J:ezunroro UR<PPOBoro)J,OChea6RTypReHTa;
- BHOC5J:Tzrarrasre R3 6YMa)KHhIX 3lliIBJIeHRH: B e)J,RHYIO6a3y )J,aHHhIX (PyqHOH: BBO)J"eCJIR

3lliIBJIeHRe He -repea EIIry);
- aKTYaJIR3RPYIOTna-nrsre )J,eJIaa6RTYPReHTOB ()J,06aBJIeHRe pe3YJIhTaTOB BCTyrrRTeJIhHhIX

RcrrhITaHRH:,COrnaCRH:na 3aqRCJIeHRe, cBe)J,eHRH:06 OpRrRHaJIax )J,oKYMeHToB);
- OCYIlJ,eCTBJI5IIOTrrO)J,rOTOBKYR rresars TRrrOBhIX YBe)J,oMJIeHRH:,cnpaaox, BhIIIRCOK R3

rrpOTOKOJIOB;
- Be)J,YT)J,eJIOBYIOneperracxy nocpezrcrsoa xoprroparaaaoa 3JIeKTpOHHOH:rrosrrsr R OTBeqaIOT

ira BXO)J,5J:IlJ,Re3BOHKRB npenenax CBOeH:KOMrreTeHURR;

- oCYIlJ,eCTBJI5J:IOTTeXHRqecKYIO nozrroroaxy npoexron rrpOTOKOJIOB )J,JI5J:3ace)J,aHRH:

KOMRCCRR;
- opraHR3YIOT ofiyseaae R RHcTpYKTa)KTeXHRqeCKRX cexperapeii oT60po~0H: KOMRCCRRrro

pafiore C a6RTypReHTaMR, Be)J,eHRIO)J,oKYMeHT0060poTa;
- rrpOBep5J:IOT rrpaBRJIhHOCTh <pOpMRpOBaHR5J:TeXHRqeCKRMR cexperapxaa OT60pOqHOH:

KOMRCCRRJIRqHhIX )J,eJInocrynaronmx, B T.q. rrO)J,aHHhIXB 3JIeKTpOHHOH:<popMenocpencraoxr EIIry;

- opraHR3YIOT R KOHTPOJIRPYIOT nepenaxy TeXHRqeCKRMR cexperapava JIRqHhIX )J,eJI

nocrynasumx R He nocrynasurax B COOTBeTCTBYIOIlJ,Re crpyxrypnsre rro)J,pa3)J,eJIeHR5J:

Y HRBepCRTeTa;
- 06eCrreqRBaIOT orrepaTRBHYIO R 6e30lIm60qHYIO TeXHRqeCKYIO 06pa60TKY scero MaCCRBa

)J,aHHhIX;
- rOTOB5J:THe06xo)J,RMyIO RH<popMaURIO0 xozte pa60ThI OT60pOqHOH:KOMRCCRR.

5.7. qJIeHhI OT60pOqHhIX KOMRCCRH:nnpane:
- yqaCTBOBaTh B 06cY)K)J,eHRR R peIIIeHRR sonpocoa, KacaIOIlJ,RXC5J:)J,e5J:TeJIhHOCTR

OT60pOqHOH:KOMRCCRR;
- sanpamaaars y rrpencenarens OT60pOqHOH: KOMRCCRR RH<p0pMaURIO R )J,oKYMeHThI,

neofixozmasre )J,JI5IBhIIIOJIHeHR5J:CBORX)J,OJI)KHOCTHhIX065J:3aHHOCTeH:;
- Tpe60BaTh OT a)J,MRHRCTpaURFI YHRBepcRTeTa Ha)J,JIe)KaIlJ,ee opranasanaoanoe R

MaTepRaJIhHO-TeXHRqeCKOe ofiecnenenae CBOeH:)J,e5J:TeJIhHOCTR,a TaK)Ke OKa3aHR5J:cO)J,eH:CTBR5J:B

RCrrOJIHeHRRCBORX)J,OJI)KHOCTHhIX065J:3aHHOCTeH:R npaa.
5.8. qJIeHhI OT60pOQHOH:KOMRCCRRnecyr OTBeTCTBeHHOCThaa RCrrOJIHeHRe065J:3aHHOCTeH:,

0603HaQeHHhIX B IIoJIo)KeHRR.
5.9 TeXHRQeCKRe cexperapn OT6opOQHhIX KOMRCCRH:065J:3aHhI:

- BeCTR)J,eJIOrrpOR3Bo)J,CTBOB COOTBeTCTBRRC IIpaBRJIaMR npaeva;
- BeCTR Ha60p a6RTypReHToB na 06YQeHRe rro 06pa30BaTeJIhHhIM nporpasoraa

YHRBepcRTeTa B COOTBeTCTBRRCYTBep)K)J,eHHhIMrrJIaHOMnpaeva;
- BeCTR YQeT JIRQHhIX )J,eJIa6RTypReHToB, rrocryrraromax na ofiysenae B YHRBepcRTeT R

YQaCTBOBaThB pafiore Cnporpaxoaaaa: 1C, <l>I1C rI1A R IIpReMa, EIIry R ztp.;
- rOTOBRTh He06xo)J,RMYIO )J,oKYMeHTaURIO)J,JI5ICOCTaBJIeHR5J:rrpRKa30B 0 3aQRCJIeHRRna

ofiysemre B YHRBepcRTeT rro nporpasoaa» ssrcmero R cpezraero nporpcccaoaansnoro 06pa30BaHR5J:;

- caoeapesreaao C)J,aBaThB cooTBeTcTBYIOIlJ,Recrpyxrypasre rro)J,pa3)J,eJIeHR5J:YHRBepcRTeTa

)J,oKYMeHThI 3aQRCJIeHHhIX a6RTypReHToB (OPRrRHaJIhriKorrRR arrecraros/ )J,RrrJIOMOB,

OPRrRHaJIhriKorrRR BKJIa)J,hlIIIeH:K arreCTaTaM/)J,RrrJIOMaM,<pOTOR zrp.);
- rro nopyseaaro npencenarens RJIR QJIeHOBOT60pOQHOH:KOMRCCRRCOCTaBJI5J:Thnacsna,

sanpocsr, npyrae )J,OKYMeHThI,rOTOBRThOTBeThIaaropav nacen, BeCTRnepenacxy rro 3JIeKTpOHHOH:

no-tre;
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- nonysarr, H 06pa6aTbIBaTb .n;oK)'MeHTbI, nocrynaromae OT a6HTYPHeHTOB no 3JIeKTpOHHOH
no-rte;

- O<pOPMJI5ITbJIHqHble zterra a6HTYPHeHTOB, 3K3aMeHaUHOHHbre JIHCTbI, Bbr,n;aBaTbpacnacxa

a6HTYPHeHTaM 0 rrpaexe .n;OKYMeHTOB;

- BeCTH Pa3'b5ICHHTeJIbHYlO H KOHCYJIbTaUHOHHYIO pa60TY C a6HTypHeHTaMH H HX

po.n;HTeJI5IMH(3aKOHHbIMH npe.n;CTaBHTeJI5IMH)no rrpaesry B YHHBepCHTeT C HCnOJIb30BaHHeM

CneUHaJIbHbIX TeJIe<poHHbIXJIHHHH;

- C06JIlO.n;aTbTpe60BaHH5I no sanrare nepCOHaJIbHbIX .n;aHHbIXa6HTYPHeHTOB, H3JIO)KeHHbIXB

.n;eHCTBYlOlllHXHopMaTHBHbIX .n;OK)'MeHTaxYHHBepcHTeTa.

5.10. TeXHHqeCKHe cexperapa OT60pOqHbIX KOMHCCHHsnpaae:

- HH<pOpMHpoBaTb npezrcertarena OT60pOqHOH KOMHCCHH060 scex BbI5IBJIeHHbIXB nponecce

OCYllleCTBJIeHH5I.n;OJI)KHOCTHbIX065I3aHHOCTeHHe.n;OCTaTKaxB pafiore H BHOCHTbnpe.n;JIO)KeHH5Ino

HX YCTpaHeHHlO, nonmrcsiaarr, .n;OKYMeHTbIB npenerrax CBoeH KOMneTeHlJ;HH;

- yqaCTBOBaTb B 06cy)K.n;eHHH BonpOCOB, xacaromaxca HCnOJIH5IeMbIX HM .n;OJI)KHOCTHbIX

065I3aHHOCTeH;

- Tpe60BaTb OT a.n;MHHHCTpaUHH YHHBepcHTeTa C06JIlO.n;eHH5I YCJIOBHH BbIIIOJIHeHH5I

'rpyrtonoro ztoroaopa, HopMaTHBHbIX nOJIO)KeHHHno TeXHHKe 6e30naCHOCTH H opraHH3aUHH 'rpyzta
aa pa60qeM MeCTe B COOTBeTCTBHHCcaHHTapHo-rHrHeHHqeCKHMH HOPMaMH.

6.Opraaasauaa pa60ThI OT6opO"lHhIX KOMHCCHH

6.1. OpraHH3aUH5I pa60TbI OT60pOqHbIX KOMHCCHH H .n;eJIOnpOH3Bo.n;cTBa .n;OJI)KHa

ofiecneanaars C06JIlO.n;eHHenpas JIHqHOCTHH BbIIIOJIHeHHe rocyziapcraennsrx Tpe60BaHHH K rrpaexry

nocrynaromnx na ofiyseaae B <pHJIHaJIbIH KOJIJIe.n;)KHYHHBepCHTeTa.

6.2. PeIIIeHH5I OT60pOqHbIX KOMHCCHH O<pOPMJI5IlOTC5I npOTOKOJIaMH, xoropsie

no.n;rrHCbIBalOTC5Irrpencezrarenesr OT6opOQHOHKOMHCCHH.
6.3. qJIeHbI OT6opOQHOH KOMHCCHH 3a6JIarOBpeMeHHo rOTOB5IT HH<p0pMaUHoHHble

MaTepHaJIbI, 6JIaHKH Heo6xo.n;HMOH .n;OKYMeHTaUHH, ofiopyziyror nowemeaas .n;JI5I pa60TbI,

O<pOPMJI5IlOTcnpasonasre MaTepHaJIbI rro HarrpaBJIeHH5IM rro.n;rOTOBKH(crreUHaJIbHOCT5IM), 06pa3UbI

3arrOJIHeHH5I.n;OK)'MeHTOBnocrynaronmsra, 06eCrreQHBalOT YCJIOBH5IxpaHeHH5I .n;OK)'MeHTOB.

6.4. Ilona-sa 3MBJIeHH5I 0 rrpaesre na 06pa30BaTeJIbHble rrporpaMMbI BO H CITO,

peanasyexrsre B <pHJIHaJIaXH KOJIJIe.n;)KaxYHHBepCHTeTa H zrpyrux He06xo.n;HMbIX .n;OK)'MeHTOB

perncrpapyerca B 6a3e ztaansrx YHHBepcHTeTa, B 6a3e .n;aHHbIX<l>MC rMA H ITpHeMa, zcypnane

peracrpanna nocrynarourax B YHHBepcHTeT (ztanee - )KypHaJI peracrpanaa a6HTypHeHToB (npa

HaJIHqlfH).

6.5.B CJIyqae HCrrOJIb30BaHH5I )KypHaJIa perHCTpaUHH a6HTypHeHToB B .n;eHb OKOHQaHH5I

rrpaesra .n;OK)'MeHTOB3arrHCH B zcypnane peracrpauna 3aKpbIBalOTC5I HTorOBOH xeproii. Hepra,
nonnomnraa rrOCJIe OKOHQaHH5I npaeva .n;OKYMeHTOB,<pHKcHpyeTC5I nozmacsro npencenarena

OT6opOQHOHKOMHCCHH.
6.6. Ha xaxrroro nocryrrarornero 3aBo.n;HTC5IJIHQHOe.n;eJIO,B KOTOPOMXpaH5ITC5Inee cztamrsre

HM .n;OK)'MeHTbIH MaTepHaJIbI c.n;aQHBCTyrrHTeJIbHbIX HcrrbITaHHH.

6.7. )KYPHaJIbI perHCTpaUHH H JIHQHble nena He nocrynasunrx XpaH5ITC5IKaK .n;OK)'MeHTbI

CTporOH OTQeTHOCTHB TeQeHHe IIIeCTH MeC5IueB.

7. OT"IeTHOCTh OT6opO"lHhIX KOMHCCHH
7.1. CBe.n;eHH5I 0 xoztc npaexmoii KaMrraHHH H (HJIH) 0 pe3YJIbTaTaX npnexra na

ofipasoaarensmre nporpasoasr BO H CITO, peanaayexrsre B <pHJIHaJIaXH KOJIJIe.n;)KaxYHHBepCHTeTa

O<pOPMJI5IlOTC5Inpeztcezrarenxaa OT60pOQHbIX KOMHCCHHB BH.n;e OTQeTa H rrpe.n;ocTaBJI5IlOTC5IB

ITpHeMHYlO KOMHCCHlOY HHBepcHTeTa rro OKOHQaHHHrtpaesmoa KaMrraHHH He nosnaee 1 nexafips

rozta rrpnexra.
7.2. OTQeTHbIMH .n;OK)'MeHTaMHOT60pOQHbIX KOMHCCHH5IBJI5IlOTC5I:
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- ,noKYMeHThI, rronrsepacrarounre KOHTPOJIhHble UHtPPbI rrpaexra na 06pa30BaTeJIhHble

rrporpaMMbI BO H cno, peanaayesrsre B cooTBeTcTBYlOmHX tPHJIHaJIaXH KOJIJIe,n)l(axYHHBepcHTeTa;

- npaxaasr 06 YTBep)l(,neHHH COCTaBa oT60pOlfHbIX KOMHCCHH, npezmerasrx
3K3aMeHaUHOHHhIXH arreJIIliIUHOHHhIX KOMHCCHH;

- JIOKaJIhHhle nopvaraansre aKTbI YHHBepcHTeTa, CBSl3aHHbleC opraaasanaea npnexra na
06YlfeHHe B YHHBepcHTeT;

- rrpOTOKOJIhInpezererasrx 3K3aMeHaUHOHHhIXH arreJIJISlUHOHHhIXKOMHCCHH;

- xcypaamr peracrpanna nocryrraronmx aa 06pa30BaTeJIbHble nporpaxeasr BO H cno,

peanasyesrsre B tPHJIHaJIaXH KOJIJIe,n)l(ax;
- HHtP0pMaUH510 KOJIHlfeCTBenonamrsrx 3aSlBJIeHHH,B TOM lfHCJIe rrOJIHbrH:rrOtPaMHJIbHhrH:

nepexeas JIHU, rrO,naBIIIHX 3aSIBJIeHHe,C BhI,neJIeHHeMtP0PM rrOJIYlfeHHSl06pa30BaHHSl, OT,neJIhHOna
MeCTa B paxncax KOHTPOJIhHhIXUHtPP npaesra H na MeCTa rro noronopasr na OKa3aHHe rrJIaTHbIX

06pa30BaTeJIhHhIX ycrryr (KOHKypCHhle crrHCKH);

- zroroaopsr 0 ueJIeBOM06YlfeHHH;
- pacmrcanne BCTyrrHTeJIbHbIX HcrrbITaHHH, nposoznoasrx YHHBepCHTeTOM caMOCTOSlTeJIhHO

B tPHJIHaJIaXH KOJIJIe,n)l(ax;
- 3K3aMeHaUHOHHble Be,nOMOCTHC pe3YJIhTaTaMH BCTyrrHTeJIbHhIX HcrrhITaHHH H (HJIH)

rrpOTOKOJIbIC06ece,nOBaHHH;

- xorran rrpHKa30B 0 3alfHCJIeHHH;

- JIHlfHhle ,neJIarrocTyrralOmHX;
- aKTbI nepenasa JIHlfHhIX zten B OT,neJI«CTy,neHlfeCKHH OtPHC»(B tPHJIHaJIaX- OT60pOlfHaSI

KOMHCCH5ItPHJIHaJIaMAY rrepezraer rro aKTYB Ylfe6Ho-MeTo,nHlfecKHH OT,neJItPHJIHaJIaMAY);

- CBe,neHH5I,nepenarmsre B tPe,nepaJIbHhle HHtP0pMaUHoHHble CHCTeMbI B COOTBeTCTBHHC

Tpe60BaHH5IMH 3aKOHo,naTeJIbCTBa POCCHHCKOH <l>e,nepaUHH, 0 nonasaanmx ,noKyMeHTbI H

3alfHCJIeHHhIXB YHHBepcHTeT;

- ,npyme OTlfeTHble tPOPMhI.

8. OTBeTcTBeHHocTb OT6opOQHbIX KOMHCCHHMAY
OTBeTCTBeHHocTb oT6opOlfHOH KOMHCCHHMAY

qJIeHhI orfiopo-msrx KOMHCCHHnecyr OTBeTCTBeHHOCTbsa:
csoespeaenaoe H nannexamce BhII10JIHeHHe sanas H tPYHKUHH, rrpcnycaorpennsrx

HaCT05lmHMnOJIO)l(eHHeM;
rrpaBOHapYIIIeHH5I, COBepIIIeHHble B nponecce

YCTaHOBJIeHHhIX ,neHcTByIOmHM a,nMHHHCTpaTHBHbIM,

3aKOHo,naTeJIhCTBOMPOCCHHCKOH<l>e,nepaUflH;
necofirnoztenae npasan H HOpM oxpaasr rpyzra, TeXHHKH fieaonacaocra,

npoaaaoncrnenaon caHHTapHH, rrporaaonoacapnoa 6e30rracHocTH;
ofiecrtenenae 3amHThI H KOHtPH,neHUHaJIhHOCTHrrepCOHaJIhHbIX ,naHHbIX pa60THHKOB H

06YlfalOmHXCSl Y HHBepcHTeTa;
- xoppymraonasre HapYIIIeHH5I B COOTBeTCTBHHC 3aKOHo,naTeJIbCTBOM POCCHHCKOH

<l>e,nepaUHH.

CBoeH ,ne5lTeJIhHOCTH,- B npenerrax,
yrOJIOBHbIM H rpa)l(,[{aHCKHM

9. B3aHMOOTHomeHHH CnO)l.pa3)l.eJIeHHHMHH CTOPOHHHMHOpraHlI3aIIHHMH
Ilpn opraHH3aUHH CBoeH ,ne5lTeJIhHOCTH BO B3aHMOOTHOIIIeHH5IX co CTPYKTypHbIMH

rronpaanenenaaxor H CTOPOHHHMH opraHH3aUH5IMH oT60pOlfHaSI KOMHCCH5I PYKOBo,nCTByeTc5I

,neHcTBYlOmHMH3aKOHo,naTeJIhHbIMHH JIOKaJIbHbIMHHopMaTHBHbIMH aKTaMH.
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10.1I3MeHeHHH H }:(onOJIHeHHH

10.1. Hacrosmee Ilonozcenae YTBep)K,[(aeTcHIf BBO,[(IfTCHB ,[(eRcTBIferrpaxasox pexropa.
10.2. Hacrosmee ITOJIO)KeHIfencrynaer B CIfJIY co ,[(HH ero YTBep)K,[(eHIfHIf HBJIHeTCH

o6H3aTeJIhHhIMK IfCrrOJIHeHIflOpa60THIfKaMIf OT6opOqHhIXKOMHCCIfit
10.3. Hacrosutee ITOJIO)KeHIfenytinaxyercs B IfHcpopMaUIfoHHO-TeJIeKOMMYHIfKaUIfOHHoR

cern «MHTepHeT»na 0CPIfUIfaJIhHOMcairre Yaanepcrrrera.
10.4. M3MeHeHIfH If ,[(orrOJIHeHIfH B HaCTOHIUee ITOJIO)KeHIfe BHOCHTCHrro xrepe

Heo6xo'[(IfMOCTIf, nyrexr rro,[(rOTOBKIfnpoexra If3MeHeHIfH:, ,[(orrOJIHeHIfRHaQaJIhHIfKOMOT,[(eJIa
rrporpopaearauaoaaoa pa60ThI If opraaaaanna rrpaeva, If rrOCJIerrpasnanaa raxoro npoexra
ueJIeC006pa3HhIM,H3MeHeHIfHIf ,[(orrOJIHeHIfHYTBep)K,[(alOTCHpexroposr If BBO,[(HTCHB ,[(eRcTBIfe
npnxason.

11. 06pa6oTKa H ofiecnesenae 6e30nacHocTH nepCOHaJIhHhIX}:(aHHhIX

06pa6oTKa If ofiecrrexenae 6e30rracHocTIf rrepCOHaJIhHhIX,lJ;aHHhIX,B03HIfKalOIUIfe npa
peanasanna HaCTOHIUero ITOJIO)KeHIfHonpenenatorca ITOJIIfTIfKOR B OTHOIlleHIfIf ofipafiorxa
rrepCOHaJIhHhIX,lJ;aHHhIXB <l>fAOY BO «MAY» If ITOJIO)KeHIfeMrro opraansanan If rrposezreamc
pa60T rro ofiecneseaaro Gesonacaocra rrepCOHaJIhHhIX ,lJ;aHHhIX rrpa IfX ofipafiorxe B
IfHcpopMaUIfoHHhIXCIfCTeMaxrrepCOHaJIhHhIX,lJ;aHHhIX<l>fAOY BO «MAY».

PA3PAEOTAH:
HaQaJIhHIfKOT,lJ;eJIa
rrporpopaearanaonaoa pa60ThI If
opramrsanaa npaeva

«/i» 0/ 2026 r.-------- H.B. ITaBJIOBa
nonnacs

<1>.y!.O.


