MUHHUCTEPCTBO HAVKU U BBICHIEI'O OBPA30BAHNS POCCUMCKON GEIEPALIUA
®EJIEPAJILHOE I'OCYJTIAPCTBEHHOE ABTOHOMHOE OBPA30BATEJIbHOE

YYUPEXJIEHME BBICIIEI'O OEPA3OBAHNAA
«MYPMAHCKHU APKTUYECKUHU YHUBEPCUTET»

(GTAOY BO «MAY»)

ITos0:xenne

00 0TOOPOYHBIX KOMHCCHSAX
¢punauanoB PI'AOY BO «MAY»

Mypmanck
2023



®OrA0Y BO «kMAY» PaspaboTtan LIATuOIT
Ilonoxenne 06 0TOOPOYHBIX KOMHCCHAX Penakuus Ne 1 ot 08.06.2023
_$uananos Praoy BO «MAY» CrpaHuua 2u3 10

JIHcT o3HaKoOMJIeHHS

Jlo/ukHOCTD ®.1.0. Jlara, nognuce




OIrA0Y BO «MAY» PaszpaGoran L OTuOIT
Ionoxenne 06 oTGOPOUHBIX KOMHCCHAX Penaxuus Ne 1 ot 08.06.2023
¢uananos Praoy BO «MAY» Crpanuua 3u3 10
Y4ér KoppekTypsI
. JIn me
Ne ®Daiis 1 cTpaHHIA ITepecmoTp Alur i e e
BBeJCHHSA KOPPEeKTYpY




DPraoy BO «MAY» Pazpaboran [ ITHOIT
IMonoxkenne 06 0TGOPOUHBIX KOMHECHAX Penakuus Ne I ot 08.06.2023
_$uananos ®raQy BO «MAY» Crpanuua 4u3 10

Yyer 3x3eMnisipon

KonTpoabHbIi dx3emnsp

Hep:xaresib KOHTPOJIBLHOIO YK3EMILISAPA

LIeHTp 0BY30BCKO#H MOJTOTOBKH M OPraHM3aIliy pHEMa

Yurennsle IK3EMILIAPLI

MecTo XpaHeHust y4TeHHBIX IK3EMILISIPOB Ne aks,

ITpueMHast KOMHCCHSI

APKTHYECKHH PeCypCHBIN KaIpOBbIii LEHTp




OIr'AQY BO «MAY» Pa3paboran LT TuOI1
IMonoxenne 06 0TGOPOYHBIX KOMHCCHAX Penaxuus Ne | ot 08.06.2023
¢uananos Pra0y BO «<MAY» Crpanuua 5u3 10

1. Coxpamenus, 0003HAYEHHSA H OTIPEIEICHHUS

OPI'AOY BO «MAY», MAY, Vuusepeutrer — deneparbHOe TIoCYIapCTBEHHOE
aBTOHOMHOE 00pa3oBaTelbHOE Y4pesk/eHHe BbICIIEero obpasoBaHus «MypMaHCKHil apKTHUYeCKHi
YHHBEPCHTET).

Ordopounas komucens PrAOY BO «MAVY», Ortbopounas xomuccusi MAY,
OtGopounas wommeenss — OtGopounas komuecus ¢ummanos ®TAOY BO  «Mypmarckuii
apKTHYeCKuH yHUBepcuTeT» (Qunuan MAY B r. Anarutsl, Gpuman MAY B r. Kuposcke, Komemk
MAY).

2. O0mHe moJ1oxeHus

2.1. Otbopounble KoMHCcCHH co3faiores B (ummanax ®IAOY BO «MAY» ¢ uHemsio
OpraHM3allHOHHOTO oDecreyeH s PoBeIeHHs IpHeMa IpakaaH Ha 00y4eHHe 10 06pa3oBaTeTbHBIM
IporpaMmMam BbICIIEr0  00pazoBaHus, 00pa30BaTeILHEIM IporpaMMaM  CpemHero
npopeccHonanbHoro oGpaszosanus B puanans: ®IFAOY BO «MAY».

2.2. OcHoBHolt 3amadeit OTGOPOYHBIX KOMHCCHIl ABIAETCS 0becrnedeH e coBoeH s paB
rpaxJaad Ha oOpa3oBaHMe, ycTaHOBIeHHbIX Koucrutyrmeit P®, 3akoHomatensctBom P,
TIACHOCTH W OTKPBITOCTH MpPOBEICHHSA BCEX IPOLEAYpP NPHEMA MOCTYMAIOMHUX i 00yuyeHHs B
unanax YHuBepcuTeTa, 00BEKTHBHOCTH OLIEHKH CIIOCOGHOCTEH IOCTYNAOLIHX.

2.3. Cpok nomuomounit OrGopounsix Komuccuit MAY cOCTaBISIET OZMH TOJ ¢ MOMEHTA
NOANHCAaHKS [IPUKA3a 10 KOHLA NPOBE/ICHHs TpHeMa 110 BeeM GopMaM U mporpaMmam 00yyeHHs.

2.4. B cBoeii pearenprocti OT60pounble KoMHCCHH MAY PyKOBOACTBYIOTCS CIIeAYIOUIHMH
HOPMATHBHBIMH JOKYMEHTAMH:

— Konctutyumeit Poccuniickoit Denepanun;

— ®eepanbHbIM 3aK0HOM 0T 29.12.2012 Ne 273-03 «O6 o6pazosanuu B POy,

— HOpPMaTHBHO-IIPAaBOBBIMHU akTaMu [IpaBurenscrea PO;

— HOPMAaTHBHO-TIPaBOBBIMH aKTaM¥ MUHHCTEPCTBA HayKH ¥ BhICIIEr0 00pazoBanus P@;

— HOPMAaTHBHO-IIPaBOBBIMH aKTaMH MuHHcTepcTBa npocsewmenns Pd;

— YcraBom ®I'AOY BO «MAVY»;

- lonoxenusamu o pumanax PCAOY BO «MAV»:

— peweHusaMHu YyeHoro coera PITAOY BO «MAVY»;

— MNPHKa3aMH M PacIOPsHKEHUSIMH PeKTOpa Y HHBEPCHTETa;

— llpaBunamu npuema Ha 0Oy4eHHe B YHHBEPCHTET IIO 00pa3oBaTeNbHBIM [POrpaMMaM
BbICLICTO OOpasoBanus (BO), obpa3soBarensHBIM MporpaMMaM CpegHero npo¢ecCHOHATBHOTO
obpasosanus (CI10) (nanee — INpasuna npuema YHuBepcHTETA);

— HactosmuM [lonoxenuem;

— HHBIMH HOPMATHBHBIMH JOKYMEHTaMH Y HUBEpPCHTETA.

3. Crpykrypa u coctaB OT60pPOYHBIX KOMHCCHIT

3.1. B coctaB OTOOPOYHBIX KOMHCCHIT BXOMAT:

- OTBETCTBEHHBIH CeKpeTapb OTOOPOYHOH KOMHCCHH (M3 4YHC/Ia aIMHHHCTPAaTHBHO
YNPaBJICHYECKOTO MEpCOHaNa COOTBETCTBYIOMEro (uanana Y HUBEpCUTETa);

- TEXHHYECKHME CEKpeTapy OTOOPOYHOH KOMMCCHH (M3 YHC/a HHIKEHEPHO-TEeXHHYECKOro
COCTaBa,  y4eOHO-BOCIMTATENBHOTO,  MPO(ECCOPCKO-TIPENoIaBaTeIbCKOro nepcoHala WM
00y4arOIMXCsl COOTBETCTBYIOLIETO (DHIHANA YHuBepcuTeTa).

3.2. Ilepconanbuetii coctaB OTGOPOUHBIX KOMHCCHI dopmupyercs U3 yncna pabOTHHKOB
COOTBETCTBYIONIETO (huUiHana YHHBEPCHTETA H YTBEPHKIAETCS MPHKA30M TIPeACeaTes [Tpuemnoit
KOMHCCHH Y HUBEPCHTETA 0 HAyasla IPHEMHOM KAMIIAHHH.

3.3. Tlpencenarens IlpuemHoii komuccum YHHBepcHTeTa NpH HEOOXOJMMOCTH MOJKET
BHCCTH H3MEHEHHs B NIEPCOHANIbHbIE COCTaBbl OTOOPOYHBIX KOMHUCCHI.
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4. ®yuxkuun u noaHoMounst OT60poYHBIX KOMHUCCHI

4.1. OcnoBHbIMH QyHKIMIMH OTOOPOUHBIX KOMHCCHI ABIIAIOTCS:

- OpraHu3alns ¥ KOOpAWHAIHKS pabOoTEl 10 POBEICHHIO IPHEMA NOCTYNAIOIIHX B (HITHAIIE]
YHuBepcutera, obecneuenue cobmonenns [ Ipasui npuema Y HUBepCHTETA;

- uH(GOPMUPOBAHHKS rpaxiaH o [IpaBuiax npuemMa YHUBEPCHTETA, IPaBaxX H 00A3aHHOCTSX,
pacrycaHvy BCTYNHTENbHBIX HCIBITAHMH, pe3ynbTaTaX BCTYIHTEIBHBIX HCIBITAHHM H APYrHX
BOIIpOCax, CBSA3aHHBIX C MOCTYIUIEHHEM;

- OCyIIeCTBJICHHe (OpraHM3alus) IpHeMa JOKYMEHTOB OT TIpayKJaH, MOCTYNAIOIMX Ha
oOyuenne B VYHHBepcHTET, ()OPMHPOBAHHE JIMYHBIX €] TMOCTYNAOMHUX, O0(pOpMICHHE
JOKYMEHTAllHH JUIA OCYLIECTBJAEHHMs IIpHEMa, I[POBEJCHHE BCTYNHTEIbHBIX HCIBITAHUN U
3aYHCIICHUS,

- PpasMELIeHHe M aKTyanu3auus Ha HHOOPMALMOHHBIX CTEHJax, caiite (QuiIuanos
YHuBepcuTeta MHOOPMAlMH O TPHEMHOH KAMIIAHHH, KOHKYPCHBIE CIMCKHM 110 KaXIOMY
HaNpaB/IeHUIO MOATOTOBKH (CIELHANLHOCTH) H (GopMme O0OydUeHHS, a TAaKXKe JPYrHe CBEAEHHA O
NPHEMHOIT KaMITaHUH;

- hopMHpPOBaHHE IPYMIT NOCTYNAIOIIKUX /15 TIPOBEICHUS BCTYITUTEIBHBIX HCITBITAHHI;

- OCYIICCTBICHHE  KOHTPOJSI 32  JOCTOBEPHOCTBIO  JOKYMEHTOR  (CBeIeHHii),
IIPE1I0CTABISEMbIX OCTYTIAIOIHMH;

- NPHHATHE peLIeHHS O [OIyCKe MOCTYNAKWMX K CJa4ve BCTYNMHTENBHBEIX 3K3aMEHOB,
IPOBOJIMMBIX Y HHBEPCHTETOM CaMOCTOSTENILHO B (DHIMANAX;

- OCYILLICCTBJICHHE KOHTPOJIA 3a paboToH 9K3aMEHAIMOHHEIX NMPeIMETHBIX, ane/UIIHOHHBIX
KOMHCCHIi B QHIHAIAX YHHUBEPCHTETA;

- BHecenue B Qexnepanbhble uHGopmaunonusle cucrempl (OPUC T'MA wu npuema,
Cynepcepsuc «llocTymienne B By3 OHJAWH» M Apyrde), Ha BCEX TAmaX MPHEMHOM KaMIAHHH,
JAHHBIX HEOOXOAMMBIX 18 MH()OPMALMOHHOTO OOecreyeHuss TMpHeMa IOCTYNAIOUMX B
YHHBEPCHTET, B COOTBETCTBHE ¢ TPeGOBAHUAMH, MIPEIBABIAEMBIMH 3aKOHOAATENBCTBOM PO;

- COCTaBJICHHE OTYETHOH HOKYMEHTALHH O XOJe IIPOBENEHHS NMPHEMHOHW KaMIIaHHH H ee
pe3yibTrarax B KaXI0M U3 (GHIHanoB YHHBEPCUTETA.

5. @yHKUHMH, NpaBa, 00I3aHHOCTH H O0TBETCTBEHHOCTH OTBETCTBEHHOr0 CeKpeTaps H
TeXHHYECKHX ceKkperapeii OT00po4yHbIX KOMHCCHIT

5.1. OrbopouHble ~KOMHCCHH BO3IVIABJISIOT ~OTBETCTBEHHBIE CEKPETAPH, KOTOPHIE
opraHusytoT pabory OTOOPOUHBIX KOMMCCHH M OTBEYAIOT 3a BBINOJHEHHE YCTAHOBJIEHHBIX
KOHTPOJIBHBIX LHU(P NpHeMa, cOOMIOEHHEe HOPMATHBHEIX IPABOBBIX aKTOB IO (hOPMHPOBAHHMIO
KOHTHHICHTa 00y4alomwxcs (uIMaoB, ONpeJeNsioT OOSM3aHHOCTH WieHOB OTGOPOYHBIX
KOMHCCHH, YTBEPKAAIOT IUIaH M rpapux paboTel H pabouyio JOKYMEHTAIHIO, BEAYT 3acelaHus
KOMHCCHM, OCYLIECTBIIIOT JIMYHBIA TNpHEM IOCTYNAIOMHX, HX pomuTenedl  (3aKOHHBIX
IPEJICTABUTEICH ), JOBEPEHHBIX UL, KOHTPOIHUPYIOT HCIIOHEHHE PEINEHHI.

5.2. OrBercTBenHble cekperapu OTOOPOYHBIX KOMHCCHH HENOCPEICTBEHHO [10JYMHSIOTCS
OTBETCTBEHHOMY cekperapio [lpuemHo# komuccuu. Bo BpeMs OTCYTCTBHS OTBETCTBEHHOTO
cekperapis OtOopouHoif KoMHccHH (OTIycka, Gone3sHH, mp.) ero OOS3aHHOCTH HCIOJNHSET
3aMECTHTEIIb, HA3HAYCHHBIH B YCTAHOBIEHHOM IOPSJKE, KOTOPEIN IPHOOPETAET COOTBETCTBYIOIIHE
IpaBa H HECET OTBETCTBEHHOCTh 3a MCIOJHEHHE ()YHKIHMOHAIBHBIX 00S3aHHOCTEH, BO3JI0KEHHBIX
HA HETO B CBSA3H C 3aMeIIEeHHEM.

5.3. OrtBercrBennble cekperapy OTGOPOMHBIX KOMHCCHil (3aMECTHTENH OTBETCTBEHHBIX
cekperaped OTOOPOYHBIX KOMHCCHIA) 0OS3aHBI:

5.3.1. OcymecTBaTh 00IIee PyKOBOACTBO OTGOPOTHON KOMHCCHEIH,

5.3.2. OpranusoBeiBath 0Oy4eHHE W HHCTPYKT@X WIEHOB IIPHEMHOH KOMHCCHH —
TEXHHYECKHX CeKpeTapeii 1o padoTe ¢ aGUTypHeHTaMH, BEACHHIO IOKYMEHTO060pOTa.

5.3.3. Opranu3oBbIBaTh MHMOPMALHMOHHYIO M JIOKYMEHTAIBHYIO paGoTy OTGOPOUHOI
KOMHCCHH.
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5.3.4. 'oTOBHTH HOpMATHBHBIE IOKYMEHTBHI, MPOEKTHI MPHKA30B PEKTOpA, KACAIOLIHECH
paboTe! 0TOOPOYHOM KOMHCCHH M MaTepHANILI K 3aceJaHUAM IIPUEMHON KOMHCCHH.

5.3.5. KonTponupoBaTh NpaBHIBHOCTE OQOPMIIEHHS JOKYMEHTOB MOCTYNAIOIIHX H
CBOCBPCMCHHYIO HX Iepeayy B OTJeJ KaJpoB.

5.3.6. T'OTOBUTH COBMECTHO C 3aMECTHTENEM €XKEHEBHBIH OTYET IS IPHEMHOI KOMHCCHH.

5.3.7. Paspemarh criopsl H KOHQUIHKTEI, B HEOOXOJMMBIX CIIy4asX NPHBIEKATb K paboTe
aneJUBIIHOHHYIO0 KOMHCCHIO, OTBETCTBEHHBIX 3a IPOBEICHHE BCTYIHTEIBHBIX HCIIBITAHHIA.

5.3.8. Konurtpomuposars paboty 3aMecTHTeleil OTBETCTBEHHOrO CEKpeTaps M MpH
HEOOXOJIMMOCTH BBITIOIHATE UX (DYHKIIHH.

5.3.9. llpoBouTE cobeceroBaHus ¢ aOUTYPHEHTAMH H HX POJMTEIIAMH.

5.3.10. ['0TOBHTB €3KErOHBL OTYET [UIs IPUEMHON KOMHCCHH, a TAKIKE OTYETHI MO0 HTOraM
NPOBE/IEHUS TIPUEMHON KaMITaHHH.

5.3.11. ToroBuTh HHYOPMALKOHHO - AHATHTHYECKHIH OTYET IS 3aC/IyIIMBAHASA HA YIEHOM
COBeTe YHHBEPCHTETA [0 HTOTaM IPOBEICHHS IPHEMHOM KOMIIAHHA HA OYHYIO H 3204HYIO (hOPMBI
o0yueHus B puIHaIax.

5.4. OrtercTBeHHBIe cekpeTapH OTOOPOYHBIX KOMHCCHH (3aMECTHTENH OTBETCTBEHHBIX
cekperapeit OTOOpOYHBIX KOMHCCHIT) BIIpaBe:

5.4.1. YuacTBoBate B 00CYXIEHHH H PELICHHH BONPOCOB JEATEIbHOCTH YHHBEPCHTETA, a
TaKKe y4eOHBIX oApa3ie/IeHHil.

5.4.2. 3anpamuBaTh OT PYKOBOIHTENeH CTPYKTYPHBIX MOJpA3NeNeHuit YHHBEpCHTETa H
HHBIX CIEIHATHCTOB HMH(OPMALHI0 M IOKYMEHTHI, HEOOXOAMMBIE ISl BBIOJIHEHHS CBOMX
JIOJIKHOCTHBIX 00s13aHHOCTEH.

5.4.3. Tlpunumare yyacTHe BO BCEX COBEUIAHMSX, KAacAlONMXCS paGOTHI O1Gopounoit
KOMHCCHH, IPEACTAB/IATE OTYETHI O Pe3yJbTaTax IpHeMa Ha Y YUeHOM COBETE YHHBEPCHTETA.

5.4.4. BeiHOCHTD Ha paccMOTpeHHe Ipezcenarens [IpuemMHOl KOMHCCHH HpeNCTaBICHHS O
HA3HAYCHHH, MEPEMEILIEHHH, YBOJIbHEHHH COTPYIHHKOB OTOOPOYHOH KOMHCCHH, BHOCHTH
NPEVIOKEHHA O MOPAJIbHOM H MaTePHAIbHOM HX [TOOUIPEHHH HIIM HAJIOKEHHH Ha HHUX B3BLICKAHHH.

5.4.5. Tpebosarb u oOpamarbcs K aIMHHHCTPALMH YHHMBEPCHTETA IO BONPOCAM
OPraHU3allMOHHOIO U MATEPHATBHO — TEXHMYECKOro obecrieueHusi CBOEH IEATEILHOCTH, a TAKiKe
OKa3aHHUs COACHCTBHS B HCIIONHEHHH CBOMX JODKHOCTHBIX 00sI3aHHOCTEH | Mpas.

5.4.6. OOGxanoBate mpHUKa3bl W PACHOPSKEHHS aIMHHHCTpPAIHH YHHBEpPCUTETA B
YCTQHOBJICHHOM 3aKOHO/ATEIbHOM TOPSIJIKE.,

5.5. Texnuyeckue cexperapu OTOOPOUHEBIX KOMHCCHIT 0OS3aHBI:

5.5.1. Bectu J1e10npou3BoaCcTBO B cooTBeTCTBUM [IpaBunamu npuema.

5.5.2. ToroBuTh HHOPMALHOHHEIE MaTEPHAIBI A1 CTEHIOB, calita DTAOY BO «MAVY», B
T.4. (PHIHATIOB.

5.5.3. VuactsoBare B paGote ¢ nporpammoit 1C, ®UC EI'D u IMpuema (y4eT IHUHBIX A€l
abUTyPHEHTOB, MOCTYNAIOMX Ha 00y4eHue B yHupepcurer), Cymepcepsuc «[locTymnenue B BY3
OHJIAHHY.

5.5.4. ['0TOBHTL HEOOXOMMYIO JOKYMEHTALMIO /ISl COCTABJICHUS TIPHKA30B O 3a4HCICHUH
Ha 00y4YeHHe M0 MporpaMMaM BBICIIETO U CPeIHEro 06pa3oBaHHA.

5.5.5. CBoeBpeMeHHO cIaBaTh B CTyIA€HYECKHH O(HC JIOKYMEHTBI 3a4HCIEHHBIX
abUTypHEeHTOB (OPMTHHAIBL/KOMWH AaTTeCTATOB/IMIIOMOB, OPHTHHAJLY/KONMH BKIAAbIIeH K
arrecTaram/aumnaoMam, Gpoto u ap.).

5.5.6. Ilo NOpYYEHHIO PYKOBOIMTENS COCTABISITH [MChMA, 3alpOCHI, APYTHE JOKYMEHTEL,
FOTOBHTEL OTBETBl ABTOPAM IMHCEM, BECTH MEPEIHUCKY MO JIEKTPOHHOM IOYTe.

5.5.7. Tlomyyats u ofpabatblBarh JOKYMEHTHI, MOCTYMNAIOLIHE OT aOUTYpHEHTOB 110
3JIEKTPOHHOI# MmoyTe.

5.5.8. Odopmusth nHYHBIE Jena aOHTYpPHEHTOB, 3K3aMEHALMOHHBIC JHMCTHI, BHLIABATDH
pacnHcKu abUTypHEHTaM O IPHEME JOKYMEHTOB.

5.5.9. Bectu yueT ommaTel cTONMOCTH 00y4eHHS B 3I€KTPOHHOM BHJIE.
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5.5.10. OpranusoBbiBaTh Tele(OHHbIE NEPETOBOPEl ¢ A0MTYPHEHTAMHM H HX POIHTENISAMH
(3aKOHHBIMH NPEICTABUTEIISIMH).

5.5.11. Cobnronate TpeGoBaHHs 10 3alIMTE IEPCOHATBHBIX IAHHBIX AOMTYPHEHTOB,
H3JI0)KCHHBIX B JICHCTBYIOIHX HOPMATHBHLIX JIOKYMEHTaX YHHUBEPCHTETA.

5.6. Texunueckue cexperapu OTOOPOYHBIX KOMHCCHIA BIIPaBe:

5.6.1. Wudopmuposath oTBeTCTBEHHOro cekperaps OTOOPOYHOM KOMHCCHH 060 Beex
BBIBJICHHBIX B IPOLECCE OCYINECTBICHHS JO/UKHOCTHBIX 00sA3aHHOCTEH HenoctaTtkax B paboTe u
BHOCHTL NPEUIOKEHHS MO HX YCTPAaHEHHIO, TNOJNHCBIBATH JOKYMEHTHI B Ipelenax CBoei
KOMITETEHLIHH.

5.6.2. VYyactBOBaTH B O0OCYKICHHH BOIIPOCOB, KAacalOmIUXCS HCIIOJIHSIEMBIX MM
JOJKHOCTHBIX 00s3aHHOCTEN.

5.6.3. TpeboBare OT CBOEr0 HENOCPEICTBEHHOTO PYKOBOJHTENS OKA3aHHS COLEHCTBHS B
HCIIOJIHEHHH CBOMX JIOJDKHOCTHBIX 0053aHHOCTEN M IIpaB.

5.6.4. TpeGoBarb OT aAMHHHCTpalUHH YHHBEPCUTETA COOMIONCHHS YCIOBHH BBINOIHEHHS
TPYAOBOTO 10roBOpa, HOPMATHBHBIX MOJIOXKEHHH 110 TeXHHKE OE30MaCHOCTH U OpraHU3aluH TPYyIa
Ha pabo4eM MeCTe B COOTBETCTBHH C CAHUTAPHO-TUTHEHHYECKAMH HOPMaMH.

6. Opranusanus pa6orst OT60POUHBIX KOMHCCHIT

6.1. Opranusamms pa6oTel OTGOPOYHBIX KOMHCCHH U JIENONPOM3BOJACTBA JOJDKHA
obecnieunBaTh COOMIOACHHE TPAB JIHYHOCTH W BBUIOJHEHHE TOCYIAPCTBEHHEIX TpeGOBaHHI K
MpHEMY MOCTYNAIOIMIMX Ha 00yyeHHe B pUIHaisl Y HUBEpCHTETA.

6.2. Pemenns Or1GOpouHBIX KOMHMCCHE — O(OPMIAIOTCS — IPOTOKONAMH, KOTOpBIE
NOJMNHUCHIBAIOTCS OTBETCTBEHHBIM CEKPETapeM.

6.3.  OtpercTBeHHbIi  cexkperapb OTGOpPOYHOH KOMHCCHH H  ee COTPYIHHKH
3a0/1aTOBPEMEHHO I'OTOBAT HH()OPMAIMOHHBIE MAaTEPHAIb], BIAHKH HEOOX0IUMO JIOKYMEHTAIIHH,
000pyayIOT MOMEUIeHns 1isi paGoThl, O(GOPMISIOT CIPABOYHBIE MATEPHAIBI 10 HaIpaBIeHUAM
NMOATOTOBKH  (CHCLHAIBHOCTAM), — 00pasibl  3allONHEHHS  JOKYMEHTOB  IOCTYIAIOLIMMH,
00eCTIeurBalOT YCIIOBHS XPAHEHHS JOKYMEHTOB,

6.4. llonaya 3asBleHUsT O NpHeMe B (UIHAT YHUBEpCHTETa W JAPYTHX HEOOXOJMMBIX
AOKYMEHTOB pErHCTpHpyeTcss B Oase JaHHBIX YHHBepcuTeTa, B Oaze mamHeix (OUC T'MA wu
Ilpuema), xypHane perucrpauuu noctynaomux OTGOPOYHON KOMHCCHHU (manee — sxypHan
PErUCTpaLin).

6.5. B IeHb OKOHYAHMs IPHEMa JI0KYMEHTOB 3allUCH B JKypHAJIe PerHCTPaLHH 3aKpbIBAIOTCA
MTOTOBOH uepTod. Yepra, MOMBOAMMAs MOCIE OKOHYAHHS NIPHEMA NOKYMEHTOB, puxcupyercs
MOAIMHCBIO OTBETCTBEHHOTO cekperaps OTOOPOUHO KOMHCCHH H CKPEIISETCS IIeYaThIo.

6.6. Ha Kax/0ro mocTymaiomero 3aBOMTCS NHYHOE €0, B KOTOPOM XpaHsTCs BCe
CIAHHBIC UM JIOKYMEHTBI H MAT€PHAJIBI CIA4U BCTYITHTETLHEIX HCIIBITAHUIA.

6.7. XKypHaisl perucTpanuu u IHYHbIE [eNa He IOCTYIMHUBIIMX XPaHATCS KaK JOKYMEHTBI
CTPOrOii OTYETHOCTH B TEYEHHE LIECTH MECHIIEB.

6.8. [loctynatomeMy BbIIaeTCs paciucKa o IpHeMe JOKYMEHTOB.

6.9. OrbopoyHas KOMHCCHS B COOTBETCTBHH C JOKYMEHTAMH, NOJIy4eHHBIMH  OT
MOCTYNAIOLIET0, MPHHUMAET pEIICHHE O JOINYCKEe K BCTYNHTEIbHBIM MHCIBITAHHAM, YCIOBHAX
y4yacTus B KOHKYypce.

6.10. OtsercTBeHHble cekperapy OTGOPOYHBIX KOMHCCHH TOTOBST IIPEJUIOKEHHS 110
(opMHpPOBAHMIO CIIMCKA PEKOMEHOBAHHBIX K 3aYMCICHHIO, a TaKKe pa3pabaThIBalOT MPOEKTEHI
IPHKa30B O 3a4HCICHHH.

7. OT4eTHoCcTE OTOOPOUYHBIX KOMHCCHI

7.1. Ceenenus 0 Xole MPHEMHON KaMMaHHH U (HIH) O pesyJpTarax IpHeMa B (HIHAJBI
0(hOPMIIAIOTCS OTBETCTBEHHBIMHU CEKPETapsMH B BHIE 0T4eta. OTUETHI O XOJIe [IPHEMHON KaMIIAaHHH
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M (WIH) O pesyibTaTax IpHeMa B (WIHAIBI NPEJOCTABIAETCS B NPHEMHYIO KOMHCCHIO
YuusepcuteTa He nosauee 1 ceHTsOps wu 1 nexabps Tekymero roja.

7.2. OT4yeTHbIMH JOKYMeHTaMH OTGOPOYHBIX KOMHCCHIH SBJISIOTCS:

- JOKYMCHTBI, MOATBEPIKIAIOIIHE KOHTPOJIbHBIE UH(PBI NpHeMa B COOTBETCTBYIOIIHMI
¢umman YHusepcurera;

- TpHKasel 00  yTBEpKIEHHM COCTaBA OTOOPOYHBIX  KOMHCCHHM, IpeIMeTHBIX
9K3aMEHAIHOHHBIX H aNe/UISLIHOHHEIX KOMHUCCHI;

- JIOKaJIbHbIE HOPMAaTHBHBIC aKThl YHHBEPCUTETA, CBA3AHHBIC C OpraHW3allMel npueMa Ha
o0yueHHe B Y HHBEPCHTET;

- IPOTOKOJIBI 3ace/iannii OTOOPOYHBIX KOMHCCHH (QHIHaIoB YHHBEPCHTETA;

- IPOTOKOJIBI MPEIMETHBIX IK3aMEHALIMOHHBIX H ane/UIIIHOHHBIX KOMHCCHIA;

- ’KYPHAJIBI PETHCTPALHH JIOKYMEHTOB MOCTYNAOLIMX B (pUIHANEl Y HHBEPCHTETA,;

- HHQOPMAIHS O KOJNIMYECTBE MONAHHBIX 3asBICHHMN, B TOM YHCIIE MOJHBI TO(GAMUIBHBIN
NEpCUCHb JINI, NMOAABLIMX 3asiBJICHHE, C BhIAEIeHHEM QopM MoaydyeHHs 00pa3oBaHus, OT/AEIBHO Ha
MecTa B paMKaX KOHTPOJIBHBIX UH(p IpHeMa H Ha MecTa 10 JOrOBOpaM Ha OKa3aHHE ILIATHBIX
00pa3oBaTe/bHBIX YCIYT (KOHKYPCHBIE CITHCKH);

- IOrOBOPEI O LENEBOM 00yUYeHHH;

- PaclHCaHHE BCTYNHTENbHBIX HCIBITAHHH, TPOBOAUMEIX YHHBEPCHTETOM CaAMOCTOSTEIHHO
B puinanax;

- 9K3aMCHAIIMOHHBIE BEIOMOCTH € pe3y/ibTaTaMH BCTYNHTENBHBIX MCIBITAHHHA W (MIM)
IPOTOKOJIBI coDece10BaHHil;

- KOITHM NIPHKA30B O 3a4YHCIICHUH;

- THYHBIE [1€/1a NOCTYAOIIHX;

- AKThI I€PEIa4H JIMYHBIX el B oTaen «CTyaeHueckuit opucy;

- csenenns, nepenanneie B OVIC I'MA n Ilpuema, Cynepcepsuc «Iloctynienne B By3
OHNAaiH» B COOTBETCTBHH C TpeGOBAHMSIMH 3aKOHOJATENbCTBA PoOCCHICKOM Qenepaunu o
MONBABIIHX JOKYMEHTHI H 3a4HCIICHHBIX B Y HUBEPCHTET;

- IpyTHE OTYeTHBIE YOPMBI.

8. OrtsercTBennocTs OT6opounoit Komuccnu MAY

HUnenst OTGOPOUHBIX KOMHCCHI HECYT OTBETCTBEHHOCTH 3a:

— CBOCBPEMCHHOC H HalJe)Kallee BBINONHEHHE 3a1au M (QYHKIHH, [pe1ycMOTPeHHBIX
HactosuM [lonoxenuem;

— [PaBOHAPYIICHHAA, COBEPLICHHBIC B IIpOLECCE CBOEH NEATENbHOCTH, — B Mpejenax,
YCTAHOBICHHBIX  JNEHCTBYIOIMMM  a/MHHHCTDATHBHBIM,  YTOJNOBHBIM M TPaIAHCKHM
3aKOHOJaTenbCTBOM Poccuiickoit ®enepanum;

— HECOONIONEHME TNpaBMI M HOPM  OXpaHsl TPyAd, TEXHHKH Oe3onacHocTH,
IIPOU3BO/ICTBEHHOH CAHHTAPHH, NPOTHBONOKAPHOI GE30MaCHOCTH;

— obecrieuenne 3aUTEl U KOH(UAEHIMATLHOCTH TePCOHATBHBIX IAHHEIX paboOTHHKOB M
o0y4Jatomuxcst Y HUBEpCUTETA;

— KOpPpYIILIHOHHBIE HApyHIEHHA B COOTBETCTBHH C 3aKOHOJATENLCTBOM POCCHHCKOIM

Denepaun.
9. BzaumooTHOImeEHHS ¢ nmoapasJe/leHHsIMH H CTOPOHHHMH OPraHH3ANHAMH

Ilpu oprauusanmm cpoeil JeATENHHOCTH BO B3aHMOOTHONIEHHSX CO CTPYKTYPHBIMH
TIOPASACTICHUAMH M CTOPOHHMMHM opraHu3aiusMu OTOOpOYHAss KOMHCCHS PYKOBOJCTBYETCS
ACHCTBYIOLIMMH 3aKOHO/ATETEHBIMH M TOKATBHBIMH HOPMATHBHBIMH aKTaMH.

10. U3MeHeHHS M 1ONOJIHEHHS

10.1. Hactosimee ITonosxkenue yTepiknaercs i BBOIUTCS B IeHCTBHE MIPHKA30M pEKTOpa.
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10.2. Hactosmee IlonmoxeHue BCTymaeT B CHIIYy CO JHS €ro YTBEpXKACHHS H SBIACTCS
00s13aTeIbHBIM K UCTIOHEHHIO paboTHUKaMu OTOOPOYHBIX KOMUCCHH.

10.3. Hacrosimee Ilomoxkenue nybnmkyercss B WHGOpMALMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu «MHTEepHET” Ha OULUHANLHOM caliTe YHUBEpCHTETA.

10.4. UV3meHenus u JonolHeHHs B HacTosuiee Iloso)keHHe BHOCATCS II0 Mepe
HEOOXOMMMOCTH, IyTeM IIOArOTOBKH MpPOEKTa H3MEHEHHil, JOMOoNHEeHHH aupekTopoM LleHTpa
IOBY30BCKOH IOArOTOBKM M OpraHM3alMyd TIpHeMa, M INOc/e MPH3HAHHMS TaKoro IMpoeKTa
1e1eco00pasHEIM, H3MEHEHHsl W JIOMOJHEHHS YTBEPIKAAIOTCS PEKTOPOM H BBOAATCS B JeHCTBHE
NPUKA30M.

11. OdpadoTka n obecnevyeHne 6e30NACHOCTH MEPCOHATBLHBIX JAHHBIX

OGpabotka u obecneueHHe 0e30MACHOCTH IMEPCOHANBHBIX JAHHBIX, BO3HHKAIOLIUE IIPH
peanusaunu Hactosmero [lonoxenus ompenenstorces [lonuTHKoO# B OTHOWIEHHH 06paboTKH
nepcoHanbHbIX TaHHEIX B PI'AOY BO «MAVY» u [lonoxxeHuem no opraHu3aiii H MPOBEICHHIO
pabor mo obecrmedeHHIo 0€30IMaCHOCTH IEPCOHANBHBIX [JAaHHBIX TpH HX 00paboTke B
MH(OPMAIIMOHHBIX CHCTEMaX MepcoHaIbHEIX faHHEIX PTAOY BO «MAVY».

PA3PABOTAH:
Hupexrop Llentpa 10By30BCcKOi

IMOAOrOTOBKH H opraHH:;aunH IIpHeMa
AN 4 2023 . ﬁ C.I1. Paii6ymos

NOANKCE ©.H.0.

COT'JTACOBAHO:
ITpopexTop no yyebuoii pabore
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