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1. OO01Me cBeeHus
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OO0MUX TUCIIAIIINH

38.03.04 TocymapcTBEeHHOE U MYHHUIIMIAILHOE

2. | HammpaBiieHne noaroToBKu
yIpaBieHHE
3. | HampaBneHHOCTb (IpodHib) PernonanbHOE U MYHULIMIIAJIIBHOE YIIPABJICHUE
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2. [lepeuennr KoMIEeTEHUINN

CIIOCOOHOCTP K KOMMYHHKAllUM B YCTHOM M THCbMEHHOM (opMax Ha pPYCCKOM H
MHOCTPAHHOM SI3bIKax JUIA PpELICHUs 33aJad MEXKJIUYHOCTHOIO U MEXKKYJIbTYPHOIO

B3aumozpeicTeusa (OK-5);




3. Kpurepuu u mokasaresy olleHUBaHUS KOMIIETEHIIMHA Ha pa3IMyHbIX Tanax ux popMupoBaHus

Reading: English Business
Letters. Telexes

Writing: Inquiry and Order.
A Letter of Complaint.

0a30BbIil TCKCHUYCCKUIA
MUHHMYM B chepe
po¢heCCHOHATBLHOM
KOMMYHUKAIIWH;
0COOEHHOCTH M Pas3ITuIHs
CTHIIMCTHKA
npodeccHoHATEHOMN 1
OOIIEKYTbTYPHOH
KOMMYHUKAIIWH;
JIUHTBOCTPAHOBEIYCCKYIO
nHpopmanuio.

TaK)Ke OCHOBHYIO TEPMHHOJIOTHIO HampaBJICHHI
Business English;

CIIPABIATHCS C 3aJaHUSIMHU, HATPABICHHBIMH Ha
W3BJICYCHUE OBICTPOIl peakuuu Ha Kakoe-JIHOo
yTBEpXkKIeHHe, Ha  3anpoc  uHpopmanuy,
MOHUMAaTh  YCTHYIO  (MOHOJIOTMYECKYID |
JIMAJIOTHYECKYI0) pedb Ha TEMbl HANpPaBJICHUI
Business English;

HCIIOJIB30BAaTh HpO(i)eCCI/IOHaJ'II)HI)IG HaBBbIKH
nMchbMa, H€06XOHI/IMLI€ A IIOAI'OTOBKHM H
BCICHUA TICPCIIMCKHU, COCTABJICHUA JCJIOBLIX
JAOKYMCHTOB;

BBITIOJIHATH MEPEBOABI TEKCTOB cBoOeH
CHICIIHAJIBHOCTH .

OOILEHNST B OCOOBIX JICJIOBBIX
VCIIOBHSX HAa aHIJIMHCKOM
SI3BIKE; HABBIKAMU
MMUCHbMCHHOM peuw;

HaBBIKAMH TI€PEBOJIa TEKCTOB
HaIpaBJICHAS Business
English.

Jran dopvuposanns ®opmup Kputepnn n noka3are/ii OlcHUBAHUSI KOMIIETEHIN I DopMbI KOHTPOIS
KOMIeTeHIHH (pa3aesibl, TeMbI Kﬁi::::;e 3HaTh: Ymern: Baaners: copmMupoBaHHOCT
JUCIUITHHBI) M KOMIeTeHuuii
HIHA
OK-5 0COOEHHOCTH aKTHBHO  HCIIOJB30BaTh 0a30BYI0 JIGKCHKY | MPOQeCcCHOHATbHON TepMmuHOIIOTHYECKUT
1. BRogHOE 3aHsATHE: rpaMMaTHIeCKOM CHCTEMBI | 00miero S3BIKA, a  TaKke JIEKCHKY, | JIEKCUKOH HATIpaBJICHUS | JAWKTAHT; IPOBEpKa
03HAKOMJICHUE C KYPCOM. aHTJIMIICKOTO SI3BIKA; MPEICTABISIONIYIO JIEIOBOW CTHIb, a Takke | Business English;, HaBbikamu | odhopmiieHUsS
2. Topic: Human Resources 0a30BbIi1 JTEKCUUECKHIN OCHOBHYIO TEPMUHOJIOTHIO HATIPaBJICHUH | OOIICHHUS B OCOOBIX JIENIOBBIX | PE3IOME, BUBHTHOU
management. MHUHHMYM B cepe Business English; VCIIOBHSX HAa AHIVIMHCKOM | KapTOYKH U MHAChMa-
Reading: Recruiting. po¢heCCHOHATBHOM CIPABIATHECSA C 33aaHUSMU, HANPABICHHBIMU Ha | SI3BIKE; HAaBBIKAMU | 3asBJICHUS O IIPHEME
Practical Application: KOMMYHHUKAITUH; HM3BJICUCHUE OBICTPON peakmuu Ha Kakoe-THOO | MUChbMEHHOW peuu; Ha paboTy,
Designing a CV. The Letter 0COOEHHOCTH W Pa3ITuIHs yYTBEPKJCHUE, Ha 3aIIpoc HHPOPMAITHH, HaBBIKaMHU TIEPEBOJIa TEKCTOB | IMyOIUIHOE
of Application. CTHUJTUCTUKH HCIIONIb30BaTh  MPO(ECCHOHANLHBIE  HABBIKH | HANpaBICHHS Business | BeIcTyIUICHHE B
Writing: Curriculum Vitae. npodeccHoHATEHOM 1 MMChbMa, HEOOXOAWMBIC [UIA TIOATOTOBKU U | English. (hopme mpe3eHTaINH.
The Letter of Application. 00IIeKy BTy pHOI BEJCHUS MEPENUCKH, COCTABICHHUSA JAEIOBBIX
KOMMYHUKAIIWH; JIOKYMEHTOB;
JIUHTBOCTPAHOBEIYCCKYIO
nHpopmanuio.
OK-5 0COOEHHOCTH aKTUBHO  HCIIONB30BAaTh  0a30BYI0  JIEKCHKY | Mpo(decCHOHATBHON TepmMuHOIOrHYECKHUI
3. Topic: Communication in IPaMMaTHYECKON CUCTEMBI | 0OIIEero SI3BIKA, a TaKkKe JIEKCUKY, | JIEKCUKOM HaIlpaBJICHUS | TUKTaHT; IPOBEpKa
Business AHTJIMHCKOTO SI3bIKA; MIPEICTABISAIONIYIO JEJIOBOI M HAYYHBIN CTWIIb, a | Business English;, HaBbIkaMu | ohopMIIeHUS

3ampoca, 3aKasa,
XKaJIo0bl, MyOIMyHOE
BBICTYIUICHUE B
(dhopme mpe3eHTaIHH,
IpyHIIoBas
JUCKYCCHS




4. Topic: Contracts.
Writing: Invoice.
Reading: Contracts.

OK-5

0COOCHHOCTH
rpaMMaTHYECKON CUCTEMBI
AHTJIIMHCKOTO SI3BIKA;
0a30BbIH JTEKCHYECKUI

aKTUBHO  HCIIONB30BAaTh  0a30BYI0  JIEKCHKY
o0mrero S3BIKA, a TaKKe JICKCHKY,
TIPECTABIISIONIYIO JEJOBOM M HAYYHBIA CTHIIb, &
TaK)kK€ OCHOBHYIO TEPMHUHOJIOTHIO HampaBJeHU

npodeccuoHaTbHOR

JIEKCUKOUH HaIpaBJICHUS
Business English; HaBbIKamM#
0OIIEHUsT B OCOOBIX JEIOBBIX

TepmMuHOIOTrHYECKUN
IUKTAHT; IPOBEpKa
odopMIICHHS cUeTa-

(baxTyphlI.

Commercial Invoices. MUHHMYM B chepe Business English ; YCIIOBHSX HAa aHIIMHCKOM
npodeccHoHaNbEHON CIIPaBILATHCS C 3aJaHUSIMM, HANpPaBICHHBIMHM Ha | SI3BIKE; HaBBIKAMHU
KOMMYHUKAaINHY; W3BJIEYEHHE OBICTPOI peakiuM Ha Kakoe-JIMOO | MMChbMEHHOH peuw;
0COOCHHOCTH U Pa3INyus YTBEpXKICHHE, Ha 3ampoc WHPOpPMAlMK B | HABBIKAMH IIEPEBOJA TEKCTOB
CTHIIMCTHKA MIpeAIaraeMoi CUTyaluH; HaIlpaBICHUS Business
npodeccHoHATEHOMN 1 MMOHWMAaTh  YCTHyIO  (MOHoJorWueckyio U | English.
00ImeKyIbTypHOI JUAJIOTUYECKYI0) pedb Ha TEMBl HalpaBICHUH
KOMMYHUKAaINHY; Business English;
JIMHI'BOCTPAHOBETYECKYFO HCIIONIB30BaTh  NMPO(ECCHOHATIBHBIE  HAaBBIKH
nHpopmanuio. micbMa, HEOOXOIMMBIE  JUIL  TIOJTOTOBKH
myONMKanuii, TE3UCOB, BEACHHS IEPEIHCKH,
COCTAaBJICHUSI JICJIOBBIX JJOKyMEHTOB;
BBITIOJIHATH NIEPEBOABI TEKCTOB CBOEH
CIEIMATbHOCTH.
5. Topic: Transportation OK-5 0COOCHHOCTH aKTHBHO  HCIIOJIb30BaTh  0a30BYI0 JIEKCHKY | Mpo(ecCHOHaTbHOM TepmuHONOrNYECKUit
Documents rpaMMaTHYeCKOW CHCTEMBI | 00IIero A3bIKa, a  TaKxe JIEKCUKY, | JIEKCHKOM HalpaBJICHUs | JUKTaHT; POBEpKa
Reading: Transportation AHTTIMICKOTO SI3BIKA; MIPEICTABISIONLYIO JEJI0OBOI M HAy4HBIH CTUIIb, a | Business English; | paboTsl ¢
Documents. Insurance and 0a30BBIi IEKCHYECKUH TaK)Ke€ OCHOBHYIO TEPMUHOJIOTHIO HarpaBieHWH | mpodeccrnoHanbHOM yIpaKHEHUSIMHU.
other documents. MHUHHAMYM B cdepe Business English; JIEKCUKOH HaIlpaBJICHUS

npodeccuoHaTEHOM
KOMMYHHUKAIINH;
0COOEHHOCTH M Pas3ITuIHs
CTHJIMCTHKA
po¢eCCHOHATBHOM U
0O0IIeKy BTy pHOI
KOMMYHHUKAIIUH;
JIMHI'BOCTPAaHOBEIYECKYIO
“H(POPMAIIHIO.

CIPABISITBCS C 33JaHUSIMH, HANpPaBJICHHBIMH Ha
M3BJICYEHUE OBICTPO peaknmuu Ha Kakoe-Tubo
yTBEpXkKIEHHE, Ha 3anpoc HHPOpPMAIMK B
MpeJIaraeMoi CUTYaIluH;

MMOHUMATh  YCTHYI  (MOHOJOTHYECCKYI0 U
JINAJIOTHYECKYI0) peYb Ha TEMBI HAIPaBICHHUI
Business English;

WCIIONIb30BaTh  MPO(PECCHOHATIBHBIE  HABBIKH
mUcbMa,  HEOOXOIMMbIE Ui MOJTOTOBKH
myONuKanuii, TE3UCOB, BEACHHUS MEPEIUCKH,
COCTAaBJICHUSI JICTIOBBIX JIOKYMEHTOB;

BBIMOJTHATH ITEPEBOJIBI TEKCTOB CBOCH
CHCNHATEHOCTH.

Technical English; HaBbIKaMH
OOIIEHNS B OCOOBIX JIEJIOBBIX
YCIOBHSAX HA  aHIJIMHCKOM
A3BIKE; HaBBIKAMH
MMICEMEHHOH peyn;

HaBBIKAaMH II€PEBOJIa TEKCTOB
HaIpaBJICHUS Technical
English.




4. Kputepunu U MIKAJbI OLEHUBAHNUS

4.1. Tecr
[Ipo1eHT NMpaBUIIBLHBIX OTBETOB o 60 61-80 81-100
KonnyecTBo 6ajijioB 3a pelIeHHbINA TecT 1 2 3

4.2. 3ajaHne HAa NIOHMMAHWE TEPMUHOB (TEPMHUHOJIOTNYECKHUI TECT)

[IpoLeHT NpaBUIBLHBIX OTBETOB o 60 61-80 81-100

KonmuecTBo 0aioB 3a penieHHbIN TeCT 1 2 3

4.3. Ily6auyHasi mpe3eHTANUsI MPOEKTA (KpuTepuu OLEHKHU IPE3EHTAIINH)

MaxkcumaJjibHoe
CTpyKTypa npe3eHTanuu KOJIN4eCTBO 0aJ1JIOB
Conepxanne
CdopMynupoBaHa 11eb 1 33J1a41 PaOOTHI 1
WNudbopmanus n3noxkeHa nojHO U YeTKO 1
OdopmieHne craiia moy 1
CremaHpl BEIBOJEI 1
IIpencrasieH CIUCOK UCIIOJIB3YEMOU JINTEPATYPBI 1
Max koamnvecTBO 0a/1J10B 5
OxoH4yaTeJLHAS OLlCHKA:

4. 4. BeicTynieHue ¢ JOKIaf0M IO TeMe

Banael

XapaKTepuCTHKH OTBETA CTYJAeHTA
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- CTY/ICHT TITyOOKO M BCECTOPOHHE YCBOWII MTPOOIIEMY;

- YBEPECHHO, JIOTHYHO, TIOCIIEI0BATEIFHO U TPAMOTHO €T0 M3JIaracr;

- ONMHpasiCh Ha 3HAHHUSI OCHOBHOW W JOIOJIHUTEIBHOW JUTEPATyphl, TECHO
NPHUBS3BIBACT  YCBOCHHBIC  HAYYHBIC TIOJIOKEHUS C  IPAKTHYCCKOM
JIEATEIIbHOCThIO;

- yMeJio 00OCHOBBIBACT M apPTyMEHTHPYET BBIIBUTAEMbIC UM HJICH,

- JIeJIaeT BBIBOALI M O00OIICHNS,

- cBOOOHO BJIaJICET MOHATUAMHU

- CTYIEHT TBEPJIO YCBOWJI T€MY, IPAMOTHO M MO CYIIECTBY H3JIaraceT ee,
ONUpasiCh HA 3HAHUSI OCHOBHOM JINTEPATYPHI;

- HE JIONYCKAaEeT CYIIECTBEHHBIX HETOUHOCTEH;

- YBSI3BIBAET YCBOCHHBIC 3HAHMS C TPAKTUYECKON JIEATEIbHOCTHIO;

- AQpTyMEHTHUPYET HAyUHbIE MOJIOKEHUS;

- JIeJ1aeT BBIBOJBI M 0000IIEHN;

- BJIQJIE€T CUCTEMOM OCHOBHBIX ITOHATUI

- TeMa pacKpbITa HEAOCTATOYHO YETKO U TMOJHO, TO €CTh CTYIEHT OCBOWII
npoOiieMy, MO CyIIECTBY H3JaraeT e, OMUPasCh Ha 3HAHUS TOJBKO
OCHOBHOU JIUTEPATYPHI;

- JIOMyCKaeT HECYIIECTBEHHBIE OITMOKU ¥ HETOUHOCTH;

- HCTIBITHIBAET 3aTPYJHEHHS B MPAKTUYECKOM NMPUMEHEHUH 3HAHMUIA;

- cnmabo apryMEeHTHUPYeT HayYHBIC TTOJIOKEHUS;

- 3aTpyaHAETCS B (OPMYITMPOBAHUH BHIBOJIOB U 000OIIICHHMIA;

- YACTUYHO BJIaJIECT CUCTEMOMN ITOHSITUUN

- CTYJICHT HE YCBOWJI 3HAYUTEIBHON YaCTH IIPOOIIEMBI;
- IOITyCKaeT CYIIECTBEHHBIE OMIMOKN M HETOYHOCTH IIPU PACCMOTPEHUH €€;
- HCIIBITHIBAET TPYAHOCTH B PAKTUYECKOM NNPUMEHCHUY 3HAHMM;
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- HE MOXET apryMEHTUPOBATh HAyYHBIE I10JI0KCHUS,
- He GOpMYITHPYET BBIBOJIOB M 000OIICHUH;
- HC BJIaACCT HOHATUNHBIM arrapaTomMm

4. 5. YuacTue B 1eJI0BOI HTpe, TPYNIIOBOH JHCKYCCHH

HaumeHoBaHne KpuTepus bayuibl
ITpodeccronanbHOe, IPAMOTHOE PeIICHHE TPOOIEMbI 1
HoBu3Ha 1 HEOpAMHAPHOCTD pEIICHUSI TPOOIIEMBI 1
KpaTtkocTh 1 4€TKOCTh U3J10KEHUSI TEOPETUUECKOM YaCTH PEIICHUS 1
POOJIEMBI
OTHKA BEACHUS TUCKYCCUH 1
AKTHUBHOCTBH paOOThI BCEX WICHOB MHUKPOTPYIIIT 1
Max koJm4yecTBO 0aJ1JI10B 5
[tpadubie 6aasl (HapylIeHUe MPaBUIT BECHUS TUCKYCCHH, o 2
HEKOPPEKTHOCTbH ITOBEIACHMS U T.1.)
4. 6. Ipyroe
HaunMeHoBaHMe KpuTepus o 60% 61-80% 81-100%
PaboTa Ha mpaKkTHY. 3aHATHIX 6 10 14
Pabora c Tekctom (mepeckas, aHanus | 5 9 13
U T.J.)
OnopHBI KOHCOEKT 1 2 3
BHeypouHast 1esiTelIbHOCTh 1 2 3

5. TunoBble KOHTPOJBHBIE 3aJaHUsI U METOJAUYECKHE MaTepHUabl,
ONpEIENSIOUIME MPOLIeAYyPhl OLIEHUBAHUS 3HAHUM, YMEHUN, HABBIKOB U (WJIM) OIbITa
JEeSTENbHOCTH, XapaKTEPU3YIOIIUX dTalbl (POPMUPOBAHUS KOMIIETEHIIMI B Mpo1ecce
OCBOEHHMsI 00pa30BaTEIBHOM MPOTPAMMBbI

5. 1) TunoBoe TeCcTOBOE 3aJaHUE

1. Pacnonosxcume uacmu 0e108020 nUcCobMa 6 npasujibHom nopm)xe

FOOD MACHINES

BAPUAHTBI OTBETOB:

1) Thank you for your letter. I am afraid that we have a problem  2) I look forward to

with your order. hearing from you.

Unfortunately, the manufacturers of the part you wish to order Yours sincerely,

have advised Simon Tramp

us that they cannot supply it until November. Would you prefer Sales Manager

us to supply a substitute, or would you rather wait until the

original parts are again

available?

3) Dear Mr Sawyer, 4) 6 Pine Estate,

Bedford Road, Bristol,
UB28 12BP
Telephone 9036
174369 Fax 9036
36924

6 August 2005



5) James Sawyer, Sales Manager, Electro Ltd, Perry Road
Estate,
Oxbridge UN54 42KF.

2. Onpeodenume, K KAKOMY 6UOY 0€71086020 0OKyMeHmMa
OMHOCUMCA NPEOCMABICHHbLIL HUMCE OMPBbIEOK

We are a large record store in the cenfr
andwould likke to  know more about the ¢
yvou advertized in last month's ecition of F
tell uzif the products are leaching brandns
small independent compames, and if they
suitable for recording classical music, gan

We would appreciate it if you =end us

BAPUAHTBI OTBETOB:

1) Contract 2) Memo

3)CV 4) Letter of enquiry /
request

3. Boibepume cnoea unu couemanus o6 0Jis 3an0JaHeHus
HPONYCKO8 MAK, Ymoodbl OHU OMPANCAIU 0CODEHHOCIU
oghopmnenusn caysxicedoHoil 3anucku

To : Secretarial Supervisor
(1) : Claire McElroy
(2) : Demonstration of new office equipment
The (3) of Smart Equipment will visit us on 28 April

to demonstrate their new computer and fax-machine which you
are sure to be interested in.

Please arrange the time to meet him so that all your staff
could be present.

@ ____
BAPUAHTBI OTBETOB:

A) From B) Subject

C) Sales Manager D) CM.

Kntoun: 1). 4,5,3, 1,2
2). 4
3).A,B,C, D

5.2) PexoMeHnaanuu 1o cocTaBjJeHNI0 M 0(pOPMJICHHIO 1e10BOH JOKYMEHTAlUH

CocraBjieHue NPUTJIAIIEHUSA

To attend one of these events you'll probably need an official invitation from the organizers.
A well-written and well-arranged invitation usually contains the following information:

— the name of the company, who organizers an event

— the name of an event

—  its main theme(s)



— location
— date and hour.

The Business Development Bank of Canada (BDC)

in cooperation with the Canadian Chamber of Commerce

cordially invites you to participate in the

Small Business Week

This year's events run from

Oct. 22 to Oct. 28 at The Sheraton Center.

Events highlight the skills and accomplishments of the owners and managers of small and
medium-sized enterprises and bring them together with those who are interested in the
development of small business.

CocraB/ieHHe BUSHTHOH KAPTOYKH

A business card 1is a small, oblong-shaped piece of stiff paper or thin cardboard bearing your
name and your position, the name of the company you work for, company's logo, company's full
address, telephone and fax numbers, and an E-mail address.

logo
Canadian Tire
Jean C. Monty
Market Development Specialist
1450 Don Mills Road, Ontario M3B 3RS, Canada
Tel: (416) 445-6641 Fax: (416) 445-1215

CocraBienue MeMOpaHayMa

Memorandum - MeMOpaHIyM, TaMsITHAsI 3aITACKa

The following memorandum is to the staff of a company, which has just been incorporated.
The memo explains what's happening and how incorporating will affect the staff.

MEMORANDUM

Bronson Machines Inc.
2244 Lincoln Ave., Bonneyville, S. D.
To:
All employees in 20 departments
From:
Jim Gerry, CEO
Date: 17 September
Subject: incorporation

You all know that Bronson Machines has incorporated and is now called Bronson
Machines Inc.

Details concerning restructuring will be sent to the heads of the departments in question.

However, this memorandum is being circulated to reassure you of the following:
1. There will be no firing as a result of this change.
2. Restructuring will finish at the tail end of this year.
3. Salaries and wages will not be cut.
4. Management positions will not be affected. Managers will be offered special training.
Jim Gerry CEO

Cocrasienue pe3rome
To: resumes@dynateam.com
From: Paul Lucas
Subject: sales and marketing manager position



CURRICULUM VITAE
Paul Lucas

31 Gooseberry Avenue,
Washington, DC, USA, 17222
Tel/Fax: (412) 622-2850
E-mail: plucas@home.com

Summary:

My experience includes:

- effective marketing

- leading, managing and motivating others

- planning

- contacting negotiations, etc.

Education:
1994-1997

1991-1994

Special Training:
1997-1998

Work Experience:

1999-present

1997-1999

Technical Skills:

Languages:
Interests:

References:

Georgetown University, 44 Northern Street, Washington, DC.,
USA, 17775. Master of Arts in Economics.

Georgetown University, 44 Northern Street, Washington, DC.,
USA, 17775. Bachelor of Science in Commerce and
International Trade.

In-company training including marketing (APPLE, Inc.)

Economic Consultant

Smith Associates, Inc., Washington, DC., USA, 17967.

Duties include research and preparation of written reports on
market development issues.

Market Analyst

APPLE, Inc., 320 Liberty Ave., Washington, DC., USA,
17950.

Responsible for design and analysis of market research,
development of marketing plan.

Experience with computer programs Word, Excel, Front Page,
FoxPro, and Lotus.

Proficient in French; Elementary knowledge of Japanese.
Swimming, Parachuting, Mountain Biking.

Upon request.

CocTaBiieHue npecc-pejiu3a
Press release - cooOmenne ayis meyaTH, Mpecc-pesin3, KOMMIOHUKE.
The purpose of press release is:
— to announce an event;
— to provide background information for an important meeting;
— to announce important decisions;
— to give beforehand publicity to speeches.

«General Controlsy was founded in 1925 by a famous inventor James Chesterton. Today GC is
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a company with a turnover of $200 000 and is considered to be one of the most dynamic control
producers in the world. For more than 75 years the company has been a renowned leader in
control systems business.

Today GC headquarters and its R&D center are located in Dallas, Texas. Most of its customers
are industrial concerns. Its 10 000 products range from controls for medical equipment to control
systems for air space industry.

The company has subsidiaries in Europe and Latin America. Europe accounts for 20% of the
company's sales and Latin America accounts for 10% of its sales. GC is constantly increasing its
sales outside the us.

GC primary strength in the control business is a vast application engineering expertise. Project
management teams in each of the served markets provide essential know-how to companies
interested in expanding or modernizing their production processes. The company focuses on
providing advanced technology to satisfy the most demanding customers and is able to
recommend to clients the most reliable and economical system for a particular application.

GC is among the 30 companies with the most patents in the world. The company spends 10% of
its total sales on research and development. That has increased from 3% in 1998.

The quality management system of GC was certified by Lloyd's in accordance with the 1509001
standard  CC Quality management system and superb technical design guarantee the
achievement of the highest standards of reliability in the branch.

GC receives loans from IMEXbank and works successfully with other major banks. GC
provides support and services to its customers in selling their products in foreign markets.

GC is ready to meet the fast shifting demands of its customers all over the world.

CocraBJjieHue NPeAJI0KeHu s
Olffer — npennoxeHue.

DYNATEAM Innovations

Rainbow Homecenter 1212 Westlake Ave.

M. Kerr

7 October 2008
Mr. Rigley

Seattle, Wash. 98404
Dear Mr. Rigley,

We thank you for your inquiry of 5 July in which you asked about sports swimming suits we
advertised in June's edition on of «Sports New».

These sports swimming suits are made of new generation of micro fibers ideally suitable for
sensitive skin. They are MicFib products, which is a brand name you are familiar with. Their
unique hygienic properties have proved the main selling point of this product. All dealers who
have displayed out brightly colored, jazzy products have reported a tremendous increase in sales.
You can choose from more than twenty-five designs in all sizes.

We would be pleased to add you to our list of customers and could promise you excellent
products and prompt supply.

As we execute all orders in strict rotation, we strongly advise you to order earl.

Thank you for your interest. Our services are at your disposal.

Sales Manager Enc.
2008 Catalogue

5.3) lesioBasi urpa

Opranuzanys Je0OBOW HIPbl OCYIIECTBISIETCS IO OMpPENEICHHBIM MpaBuUiaM, KOTOpbIE
03BYYHMBAET IIPENOJIaBATEb.



Tembl ACJIOBBIX HI'D pa3H006pa3HH, HO HX YCJIOBUSA JOJIKHBI 6]:ITI> AKTYAaJIbHBIMU H
OJIM3KUMH K )KH3HEHHOUW CUTYaIlNH, podeMe.

Hrpoku MoryT He MMETh ONbITAa Ui €€ PEUIeHUs, HO 00JanaloT 0a30BBIMH 3HAHUSMH,
BOOOpakeHWEeM U JAPYTUMHU criocoOHOCTsIMU. OOmuid 1y1si BCel KOMaHIbl -KOHEYHBIA pe3ysIbTarT,
TOCTIDKEHHE 11eJIH, BBIPpa0OTaHHOE pelICHUE.

[TpaBUIIbHBIX pelIeHUu MOXKET ObITh HECKOJIbKO. BO3MOKHOCTh MCKAaTh pa3Hble MyTH IS
pelICHUA 3aaa4yu O6BI‘-IHO 3aJIOKCHBI B YCJIOBHUC. Y4yacTHUKH caMu BBI6I/IpaIOT poJin U MOACIIN
MOBE/ICHUS JUIs YCIEIIHOTO PEelIeHHs 3a/1a4H.

DopMBbI 1€JI0BOM XapaKkTepucTuKa [Ipumepsl 1E€T0BBIX UTP
UI'PBI

['pynnoBas dopMupyet HaBbIKH paboThI rpymme. Urpoku «ITpuem Ha paboTy»

AUCKYCCUA BBIMMOJIHAKOT OJWMHAKOBOC 3aJaHUC, co6mo;[a;1

IpaBuJja NpoBeeHns quckyccu. [1o ucreuenun
BPEMEHH OTBETHI pa30MPAIOTCs U OLIEHUBAIOTCSL.

['pynnoBas dopMupyet HaBbIKK paboThI rpymme. Urpoku «JlenoBas mepenucka»
AUCKYCCHUA BBIIMMOJIHAKOT OJWMHAKOBOC 3aJaHUC, co6mo;[a;1
npaBuJia mpoBefeHus nuckyccuu. [lo ucreueHun
BPEMEHH OTBETHI pa30MPAIOTCs M OLIEHUBAIOTCSL.

Drarbl IpOBEICHUS

1) TloaroroBuTenbHBIN dTall. BeisiBIeHHE TPo0OIEeMBbI, BEIOOP TEMBI M ONIPECICHHE 3aa4.
Br16op Buga u ¢popmsl Urpbl, paboTa HaJl UTPOBOM CTpaTeruel, MoAroToBKa
MaTepuasoB.

2) BBoj y4acTHUKOB B UTPOBYIO cHTYyaIuio. [I[puBnedenne uHTepeca, meenoaaralue,
dbopMHupOBaHKE KOMaH I, MOOMIH3AIIUS YIACTHUKOB.

3) TI'pynmnoBas wiu MHAUBHyalbHAs PabOTa MO YCTAaHOBICHHBIM MTPaBUIIAM WJIH 0€3 HUX.

4) BpIBOJIBI M @aHAIM3 UTOTOB CAMOCTOSITEIBHO W/WIIH C TIPUBJICYCHUEM JKCIIEPTOB.

[IpoBeneHMEe AEIOBON UTPHI MOXKET OBITh CBA3aHO C OOJNBIIMM KOJMYECTBOM ATamoB. B
XOJIe¢ TPOBENCHUS UIPhl yYaCTHUKAM TMPEICTOUT OMPEACITUTh NPOOIEMy, pPAcCMOTPETh U
MMPOAHAIM3UPOBATh CUTYAIIMIO, BEIPAOOTATh MPEIOKEHUS O PEUICHUI0 TPOOJIeMbl. 3aBEepIIatoT
paboTy 00cykIeHre X0Aa UTPHI U MOKETaHUS.

5.4) Bonipocsl K 3a4eTy

OCHOBHBIMU BHUJIaMU KOHTPOJSI YPOBHSI 00pa3oBaTeNbHBIX JOCTHXKEHHH O0ydarommxcs
(3HaHM, yMEHMIi, HABBIKOB M JIMYHOCTHBIX KauyeCTB — KOMIIETEHIIMI) B paMKax CHCTEMBI IO
JIMCLUUIUIAHE SIBIISIOTCS: TEKYIIas U POMEXYTOYHAsI aTTeCTaIlHs.

Teky1mas aTTecTanns OCyIIeCTBISETCS B TEUEHHE CEMECTpa B CIEAYIOMUX Gopmax:

- onpoc (CIUIONTHOW/BEIOOPOYHBIH, MUCHbMEHHBIN/YCTHBIN U IP.),

- TecTUpoBaHUE (MMChMEHHOE/KOMITHIOTEPHOE),

— MPOBEPKA BBIMOTHCHUS] WHANBUAYATbHBIX JOMAITHUX 33aJaHUi, HAanp. opOPMHUTH U
clath 00paslbl JAeOBOM TOKyMEHTAlWU (BU3UTHAs KapTOuKa, 3alpoc, pe3loMe, MOBECTKa JTHS U
T.J1.) B INCbMEHHOM BHJIE.

— y4acTHe B OJATOTOBKE U MPOBEJCHUN POJIEBBIX UI'P U KPYTJIBIX CTOJIOB,

— MOATOTOBKA Mpe3eHTalHi U Jp.

IIpomexxyTouHasi aTTecTanusi B ¢opme 3a4eTa MPOBOAMUTCS MO 3aBEPIICHUU H3YUCHHS
TUCHMIUTMHBL B 7 cemecTpe. OIeHKa «3a4T€HO» BBICTABJISETCS MPU BBINOJHEHUN O0YYaroIIUXCs
BCeX TPeOOBaHUI U BUAOB PabOT, pEKOMEHOBAaHHBIX MTPOTPaMMOii.

3aueT MOXET COCTOATh U3 MUCbMEHHOTO TECTUPOBAHUS MO BCEMY aKTHUBHO MPOWIECHHOMY
MaTepHainy.
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IlepevyeHs BONPOCOB K 3a4eTy:

Recruiting.

Designing a CV.

The Letter of Application.
Communication in Business
English Business Letters.
Inquiry and Order.

A Letter of Complaint.

. Contracts.

10. Commercial Invoices.

11. Transportation Documents

R R o

12. Insurance and other documents.

Human Resources management.
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TEXHOJIOI'NMYECKASA KAPTA JUCHUIIVINHBI
OCHOBHASA OBPA30OBATEJIBHASA ITPOI'PAMMA

38.03.04 I'ocynapcTBeHHOE 1 MYHHIIUIIAJIbHOE YIIPaBJIeHUe

PernonajabHoe u MYHUIIMNIAJIBHOC YIIPABJICHUE
(xox, HampaByIeHHUE, TPOPUIIb)

TEXHOJIOITMYECKAS KAPTA
[udp aucrprmmss o PYIT | ®TJ1.2
Juciunnnna | IIucbMeHHbBIH 1eJI0BOM AHTJIMHCKHUH S3bIK
Kypc | 34 | CEMECTp | 6,7
Kadenpa | OO0mux TMCUMIIMH

Cxopoboratuenko Oxcana I[lerpoBHa, cT.
®.1.0. npenoiaBares, 3BaHue, JOIKHOCTD

npemnoaaBaTe/ib
DO TPYIOEMKOCTbueser | 72/2 | Kon-Bo ceMectpos | 2 | ®opma kontponst | 3auer
-HK o0uL./TeK. ceM. | '/' ll_[P/CMo(nu./Tex. cem. | 8/8 DIEOGLU./TCK. cem. | - | CPC o0uL/TeK. ceM. | 60/60

Komnerennuu odyuyaromerocs, popMupyemMbie B pe3yjabTaTe 0CBOCHHS THCIUIIUHBI:
CIIOCOOHOCTBI0O K KOMMYHHKAIlMM B YCTHOM M NHUCbMEHHOW (opmMax Ha pPYCCKOM U
WHOCTPAHHOM SI3bIKAX JJIsl PEIICHUS 3a]]a4 MEKJIMYHOCTHOTO U MEKKYJIbTYPHOTO B3aUMOJIEHCTBUS

(OK-5);

Koa popmupyemoii KonuyecTBo MaxkcumajbHoe
ConeprxaHue 3agaHust . Cpok npeaocTaBjieHUsI
KOMIIETEHIIHN MEpPONPUSITHI | KOJUYeCTBO 0AJJIOB
Beoouwtii 610k
He npenycMmotpen
OcHo6HOUL 010K
OK-5 Pewcnne GranouHbIX 3 9 Komer kaxmoro Momysis
TECTOB
OK-5 BrimmoJiHEHNE 3a1aHui Ha 3 9 Ha npakTuueckux
[MOHMMAaHNUE TEPMHHOB 3aHATUAX
OK-5 [ToaroToBKa mpe3eHTaui 2 10 Konern 1 u 2 Mmonyneit
OK-5 YdacTue B rpynImoBhIX ) 10 Ha npaktuueckux
TUCKYCCHSIX 3aHATHAX
OK-5 [PaGoTa Ha IpPaKTHYECKUX 9 9 Ha npaktuueckux
BaHATHAX 3aHATHAX
OK-5 PaboTa ¢ TekcTOM 9 13 Ha npaxcruteciix
3aHATHAX
Bceero: 60
OK- 3ager Bonpoc 1 10
5 Bormpoc 2 10 B cpoku ceccun
Bormpoc 3 20
Bceero: 40
Hroro: 100
Jlononnumenuvnutit 6ok
OK-5 IloAroTOBKa OMOPHOTO KOHCIIEKTA 3 I1o cormacoBanuro ¢
OK-5 BHeypouHas 1eITeIbHOCTh 3 IIPENoAaBaTeIeM
Bcero 6aJu10B 10 10NOJHUTEIBHOMY 0J10KY: 6

HIkana oueHMBaHus B paMKaXx 0a/UIbHO-pPedTHHIOBOM cucTeMbl MAT'Y: «2» - 60 6a/1510B U
MeHee, «3» - 61-80 0ass0B, «4» - 81-90 6as10B, «5» - 91-100 6an10B.
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