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1. Metoanveckue peKOMEHIAUH.

1.1. Meroanyeckue peKOMeHIAUH 110 padoTe ¢ JUTEPaTypOH.

Paboty ¢ nurteparypoii menecooOpa3HO HadaTh C U3YYCHHUs OOIMX padoOT Mo Teme, a
TakXke yueOHUKOB U y4eOHBIX mocobuil. [lanee pekoMeHayeTcs IepEeUTH K aHaIu3y MOHOTpaduii
U CTaTed, pacCMaTPHUBAIOIIUX OT/AEIbHBIE ACMEKTHl MPOOJeM, M3y4aeMbIX B paMKax Kypca, a
Takke O(UIMAIBPHBIX  MaTepUajoB U  HEONMyOJMKOBAaHHBIX  JIOKYMEHTOB  (HAy4HO-
HCCIIeI0BATENLCKUE pabOTHI, IUCCEPTAIINN ), B KOTOPBIX MOTYT COJIEPKAThCS OCHOBHBIE BOTIPOCHI
n3y4yaeMon mpoOIeMBl.

PaboTy ¢ uCTOYHMKAMM HAa/0 HAYMHATH C O3HAKOMHUTEIBHOTO YTEHHS, T.€. IPOCMOTPETh
TEKCT, BBIACTSSL €ro CTPYKTYpHbIE €IMHUIBL. IIpM O3HAKOMHUTENHPHOM YTEHHM 3aKJaiKaMu
OTMEYAIOTCS T€ CTPAHUIIBI, KOTOpBIE TPEOYIOT O0JIee BHUMATEIBHOTO U3Y4YEHUS.

B 3aBucuMOCTH OT pe3yibTaTOB O3HAKOMHUTEIHHOTO UTEHHS BbIOWMpAeTcs NalbHEHIni
cnoco0 paboTel ¢ UCTOYHMKOM. Ecim i paspemieHus] MOCTaBICHHOM 3aaauu TpelyeTcs
U3yueHHE HEKOTOPBIX (ParMEeHTOB TEKCTa, TO UCIOIB3YETCs] METO BBIOOPOYHOTO uTeHus. Eciu
B KHHUI'€ HET MOJAPOOHOTO OTJIAaBJICHUS, CIEAyeT OOpaTUTh BHUMAHUE YYCHHUKA HA MPEIMETHBIE U
MMEHHBIE yKa3aTeH.

W36panHble (parMeHThl MM BECh TEKCT (€CIHM OH IETMKOM MMEET OTHOUICHHE K TeMe)
TpeOyIOT BIYMYHUBOIO, HETOPOILJIMBOTO YTEHHSI C «MBICIIEHHOH MpopaboTKoi» MaTepuana. Takoe
YTEHUE TMPEINOoJaraeT BbIAEICHUE: 1) IIaBHOrO B TEKCTE, 2) OCHOBHBIX apryMEHTOB; 3)
BbIBOJIOB. Oco00€ BHUMAaHUE CielyeT 00paTUTh Ha TO, BHITEKAET TE3UC U3 apryMEHTOB WU HET.

HeoOxomuMo Takke NpOaHAIM3UPOBATh, KaKHe M3 YTBEP)KICHHH aBTOpa HOCAT
po0OJIeMaTUYHbIH, THIIOTETUYECKUN XapaKTep U YIOBUTH CKPHITHIE BOIIPOCHI.

pPEeMapoK MEXCTPOUYHBIM pAacCTOSIHMEM (3TH IMpaBHJia COOMIOAAIOTCS 1Sl ynoOcTBa
penakTupoBaHus). Eciu B KOHCIIEKTaX MPUBOIATCS LUTATHI, TO HEIPEMEHHO JOJKHO OBITH JaHO
yKa3aHHe Ha HCTOYHUK (aBTOp, Ha3BaHHE, BBIXOIHBIE JaHHBIE, No cTpaHuLbl). BriocnencTsun sta
uHpOpMAlMd MOXeET OBITh HCIOJBb30BaHA IMPH HANHMCAHWU TEKCTa pedepara WIHM APYroro
3aJlaHusl.

Taxum 06pazoM, npu paboTe ¢ HICTOUHUKAMH U JIUTEPATYpOi BaKHO YMETh:

— COIIOCTABJISATD, CpaBHHUBATbh, KJ1acCU(UIIUPOBATh, IpyIIUpPOBaTh,
CHCTEMaTH3UPOBaTh HH(POPMALIMIO B COOTBETCTBHHU C OIpeIe/IeHHON yueOHOH 3a1ayeii;

— 0000maTe  MONyYeHHYI0 HH(OpPMAaLHWIO, OLEHMBATh  MPOCIYIIAaHHOE U
MPOYHUTAHHOE;



— (buKCHpOBaTH OCHOBHOE COJEpXKaHHWE COOOLIeHUH; (OpPMYIHpPOBATH, YCTHO H
MUCHEMEHHO, OCHOBHYIO HJICI0 COOOIICHHSI; COCTABIIATH IJIaH, (POPMYIUPOBATH TE3HCHI;

— TOTOBUTH M MPE3EHTOBATH Pa3BEPHYThIE COOOIICHHUS THTIA JOKIIAA;

— paboTaTh B pasHBIX peXuMax (MHOIUBUIYyaJdbHO, B TMape, B TpyIIe),
B3aUMOJCHCTBYs APYT C APYTOM;

— MOJIb30BaThCsI pepepaTUBHBIMU M CIIPABOYHBIMH MaTEpHUATIaMH;

— KOHTPOJHUPOBATh CBOWM JEHCTBUS U JEHCTBUS CBOMX TOBapHIEH, OOBEKTUBHO
OLICHUBATh CBOU JECHCTBUS;

— oOpamateCss 32  MOMOINBIO,  JOTIONHUTEIBHBIMH  Pa3bICHEHUSIMU K
MIPEI0/1aBaTelNo0, IPYTUM 00yJaroIUMCS.

— MOJIb30BaThCSl JIMHTBUCTUYECKOW WM KOHTEKCTYaJIbHOW JOTAIKOM, CIOBapsSMH
Pa3IMYHOTO XapaKTepa, pa3IMyHOTO pOoJa MOJCKAa3KaMM, OMOpaMH B TEKCTe (KIIOYEBBIE CJIOBA,
CTPYKTYypa TEeKCTa, peaBapstonias nHhopManus 1 Jap.);

— UCIO0JIb30BaTh MPH TOBOPEHUU U MUChME Mepudpas, CHAHOHUMHUYHBIE CPEICTBA,
CJIOBA-OMUCAHUS OOITNX MOHITHIA, pa3bsICHEHUS, IPUMEPBI, TOJKOBAHUS, «CIIOBOTBOPUYECTBOY;

— MOBTOPATh WU Tepedpa3supoBaTh PEIUTHKY COOECeIHHWKAa B TIOJITBEPIKICHUU
MMOHUMAHMUSI €TO BBICKA3bIBAHMS HJIM BOIIPOCA;

— oOpaTHThCs 3a MOMOIIBI0 K coOeceHUKY (YTOUHUTH BOIPOC, MEPECTIPOCHUTH H
ap.);

— UCIO0JIb30BaTh MHMHKY, KECThl (BOOOIE W B TeX CIydasx, KOTJA S3BIKOBBIX
CPEJICTB HE XBATAET JIJIsl BEIPAXKEHUSI TEX MJIM MHBIX KOMMYHHKATUBHBIX HAMEPEHUH ).

1.2. Meroanyeckue peKOMEHIAIMH 110 NOATOTOBKE K cayYe 3a4eTa

[ToaroToBka K 3a4eTy CIOCOOCTBYET 3aKPEIUICHHUIO, YIITYOJICHUIO H 0000IIEHUIO 3HAHUIA,
MOJIy4aeMbIX, B Mpolecce OOydeHHs, a TakKe NMPUMEHEHUIO0 MX K PEIICHHIO NMPaKTHYECKUX
3agad. ['0TOBACH K 3adery, OOydarolIMiiCs JMKBUAMPYET HMMeEIOUIHecs MpoOenbl B 3HAHUSAX,
yIIIyOnisieT, CUCTeMaTH3UpyeT M YIOpsaouMBaeT cBou 3HaHuMs. Ha 3auere oOydaromuiics
JIEMOHCTPHUPYET TO, YTO OH MPUOOPET B MPOLIECCEe U3YUSHHS TUCIUIUIHHBI.

B ycnoBusx mnpumensemoit B MAI'Y OamibHO-PEUTHHTOBON CHUCTEMBI TOJITOTOBKA K
3a4eTy BKJIIOYAET B CeOs CaMOCTOSTENBHYIO U ayTUTOPHYIO pabOTy 00YyYaromierocsi B TeUueHHe
BCErO0 INEpHOJA U3YYEHHUS JUCHUUIUIMHBIL M HENOCPEACTBEHHYK IOJArOTOBKY B JIHH,
IIPELIECTBYIOLUE 3a4ETY.

[Tpu moAroTOBKE K MPOMEKYTOUHOM aTTECTAIMH 1IeJIeCO00pa3HO:

— BHUMATEIBHO HU3YYMUTh IEPEUYEHb BOIPOCOB U ONPEIEIINUTh, B KAKUX UCTOYHHKAX
HaXOJATCS CBEJICHHs, HE0OXOAUMBIE /ISl OTBETA Ha HUX;

— BHUMATEIBHO IPOYUTATh PEKOMEHIOBAHHYIO JIUTEPATYPY;

— COCTaBUTb KPAaTKUE KOHCIEKTHI OTBETOB (ILJIAHBI OTBETOB).

KagectBo  yueOHOH  paboThl  OOydaromMXcsi  MpernojaBarelb  OLEHUBAET  C
MCTIOJIb30BAHUEM TEXHOJIOTHUECKOW KapThl AWCIUIUIMHBI, pa3MEUICHHOW Ha caiite ¢Qunmana
MATY.

1.3. Meroanyeckue peKOMEHIAIUH 110 OAr0TOBKe pedepara
Pedepar mo manHOMY KypCy MOITOTaBIMBAECTCS CTYIACHTOM CaMOCTOSITEIBHO, TOJDKCH

HOCHUTBH TBOPUECKUH XapakKTep, 0 CBOEMY COJIEPKAHUIO U 0(OPMIICHHIO OBITh MPUOIMKEHHBIM K
HayYHOMY HCCII€I0OBaHUIO. [IpH 3TOM UCTIOTHUTENb MOXKET BBIOpPATh €ro TeMy U3 MPEeI0KEHHOM
TeMaTukH. Tarke cieqyeT NMPUHUMATh BO BHMMAaHHE CBOM HaydyHble M MPOQecCHOHATBHbBIE
MHTEPECHI, CBA3BIBAs cojepkaHue pedepara ¢ 3a1ayaMu KOHKPETHOW OpraHu3aluu (Harmpumep,
TOH, rae paboTan uiu paboTaeT CTyICHT).

B 000CHOBaHHBIX CiIydasx TeMa MOXET ObITh M30paHa CTYAEHTOM BHE TEMAaTHYECKOTO
cnucka pedepatos. [Ipu moarotoBke pedepara CTyIEHTY MPEABAPUTENBHO CIEeIyeT M0I00paTh
pa3nuYHbIe JTUTEpaTypHbIE, IEPUOANYECKHE, HOPMATHBHBIE U IPYTHE UCTOUYHUKU U MaTepHalbl,
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cucTeMaTH3upys W 0000mass mpu STOM HYXHYIO uHpopMmanuio 1o Tteme. Heobxoaumo
OCYIIECTBISTH TBOPUECKUH MOAXOJ K HCHOJIB30BAHUIO COOpaHHOM WMH(OpPMALNHU, KPUTHUIECKU
OLIGHUBAs OTpa’KaeMble B UCTOYHHUKAX CBEJICHHUS M JaHHbIE. [IpeacraBisercss BaXKHBIM PaCKPBITh
HE TOJIbKO TEOPETHYECKOE COCTOSHME JIeN 10 pacCMaTpUBaeMOMY BOIPOCY, a Ha NpHMepax
KOHKPETHOW OpraHu3allid [aTb €ro pemieHuss ¢ OOOCHOBAaHMEM IPOTPECCHBHBIX U
NEPCIEKTUBHBIX HANIPABJICHUN COBEPIICHCTBOBAHMUS.

Oo6mme TpeboBanus K pedeparam:

JIOTUYECKasl MOCIEeI0BATEIBHOCTh i YETKOCTh U3JIOKEHUSI MaTepraa;
KPaTKOCTh M TOYHOCTh (OPMYITHPOBOK, HCKIIOYAIOIIUX BO3MOKHOCTh HEOJHO3HAYHOTO
TOJIKOBAHHSI,
yOeIUTENbHOCTh apryMeHTAIlIH;
KOHKPETHOCTb U3JIOKEHUSI MaTepraia U pe3ylbTaToB paboThL;
nH(MOPMAIIMOHHAS BBIPA3UTEIHHOCTE;
JOCTOBEPHOCTH;
JOCTaTOYHOCTHh U 0O0CHOBAHHOCTH BBIBOJIOB.
CrpykrypHo B pedepaT B oOmeM cioydae TOJDKHBI BXOJWTH:  THTYJIBHBIN JIUCT;

colepkaHue (OIVIaBJIEHME); OCHOBHAs 4YacTh;  3aKJIIOUEHHUE;  CHUCOK HCIOJIb30BAaHHBIX
HCTOYHUKOB; IPUIIOKEHUS.

TUTYNBHBIN JTUCT SBISETCS MEPBBIM JTUCTOM (CTpaHUIIei) pedepara.

Conepxanue (OrjiaBlieHHE) JOJKHO BKJIIOYATh MEPEYEHb BCEX HMMEIOLIUXCS B TEKCTE
pedepara HAaMMEHOBAHUHN Pa3/IENoB, MMOIPA3/IEIOB U IIYHKTOB C COOTBETCTBYIOUIMMH HOMEPAMHU.
CropaBa 0T HaMMEHOBAHUH Pa3/ENOB, MOAPA3AEIOB U MYHKTOB HEOOXOAMMO yKa3bIBaTh HOMEpa
cTpaHull (JINCTOB), HA KOTOPBIX OHU HAYMHAIOTCSI.

BBenenue OMKHO cozepKaTh MaTepHajbl M0 0OOCHOBAHUIO AKTYaJbHOCTH M30paHHON
TEMBI B 1I€JIOM U IPUMEHUTEIBHO K KOHKPETHOMY NPEANpUATUIO, opranuzaunu. Hapsaay ¢ atum
B HEM JIOJDKHBI OBITh YETKO M KpPAaTKO OIpenesieHbl, 000CHOBAaHBI U C(HOPMYTUPOBAHBI LIEIH U
3ajauu pedepata. OObeM BBEICHUS, KaK MPABUIIO, HE IOJKEH MPEBBIIIATh 2 CTPAHUIL.

OcHoBHast vacTh pedepara JODKHA COJEpXKaTh HeoOXomuMmble Matepuaibl 10 mms
TOCTIHKEHUSI TIOCTABJICHHOM Lieiel M 3aJad, pelIaeMbIX B MPOIECCE BBIMOIHEHUs paboThl. Bero
OCHOBHYIO 4acTb I1eJIECO00pa3HO MOpa3euTh Ha pa3ielibl, Oapa3aesibl U MyHKThL. Kaxmomy
paszneny M TMOJpaslieny, a B pAlde CIy4aeB M IMyHKTaM HEOOXOIUMO JaBaTh HAaUMEHOBaHUS,
OTpaskalolIre UX cojepkanue. 3aroyoBka « OCHOBHas 4acTb» B pedepaTe He JTOJDKHO OBITb.

Bce pasnmenbl, moapasfensl M MyHKTBI OCHOBHOW 4YacTH HYMEPYIOTCS apaOCKUMU
muppaMu ¢ TOYKOH (Hampumep, MyHKT 2 mojpaszzaena 1, pa3zgena 1 J0KeH MMETh HOMED
«1.1.2.»).

B oOmiem miaHe coctaB pa3fenioB OCHOBHOW YacTH THUIOBOTO pedepara MOXKET ObITH
IIPUMEPHO CIEAYIOLINM:

1) Teoperwdeckwii pasaen, pacKpHIBAIOIIMN Ha OCHOBE OOOOIIEHHS MaTepuaioB
Pa3IMYHBIX HWCTOYHHUKOB CYIIHOCTh M TEHJEHIUHM Pa3BUTHS TEOPUM MCCIEAYEMOIO BOIpoca
TEMBbI, METO/I0B M1 METOAMK €0 MCCIIEA0BAHNU.

2) AnanuTudecKkuil pasnel, coAepXallMid KPUTHUYECKUN aHalu3 BO3MOKHBIX METOJOB
UCCIIeIOBAaHMUS TIpeaMeTa M 00BeKTa TeMbl pedepara M yCTAaHABIUBAIOIMIMNA WX HETOCTATKH,
OTpaHMUYEHUs B NPHUMEHEHUH, MOTEHIMAJIbHbIE JOCTOMHCTBA, IEPCIEKTUBHBIE BO3MOXKHbBIE
00JacTH MPaKTUYECKOTO UCTIONB30BaHUs. [Ipy 3TOM ClieyeT OCymIeCTBUTh BHIOOP, 000CHOBATH
U PACKpbITh OCOOEHHOCTHM T€X METOJOB M METOAHMK HCCIIEAOBAaHUs, KOTOPbIE HEOO0XOAUMO
MCTIOJIb30BATh JJIS TOCTHIKEHUS 1Ieiel U peleHus 3a1a4 pedepara.



3) IlpakTuueckuii pasznen, mpearycMaTpUBAIOIIHI MpoBeIeHNne Ha 0a3e KOHKPETHOU (Win
IpU OTCYTCTBHHM TaKOH BO3MOKHOCTM Ha MpUMEpPE YCIOBHOM) CHCTEMBI (IIOJCHUCTEMBI,
9JIEMEHTA) YIPABJICHUS NPEANPHUATHS, OpPraHU3allMd MX aHajiu3, OLEHKY COCTOSHHUS JIel,
BBISIBJIGHHE IyTed M pa3pabOTKy NpPEeAIOKEHHH IO COBEpPIICHCTBOBAHUIO OOBEKTa TEMBI
pedepara.

Kaxiplii 13 nepeyrcIeHHbIX BhIIIE pa3AesioB JODKEH UIMETh KOHKPETHOE HAaUMEHOBAHHE,
MIPHUBSI3aHHOE K TeMe pedepara.

OOBeM OCHOBHOM YacTH JI0JKEH COCTaBIATh puMepHO 14-20 cTpanuil.

3aK0YeHne JI0JDKHO COJAEP)KaTh KpaTKUe BBIBOJBI IO pe3yjibTaTraM BcCeil paboThl,
BKJIIOYas UTOTHU oTpeaeneHus 3pPEKTUBHOCTH UCTIONb30BaHUS IPEIOKEHHM, MTPEICTaBICHHBIX
B pedepare. LlenecooOpazHo MpUBECTH MEPCIEKTHBBI pabOT MO paccMOTpeHHOMY B pedepare
Borpocy. O0beM - He OoJiee 2 CTpaHHULI.

[TpunoxeHus MOTyT BKIIOYAaTh BCIHOMOTATeNbHBIE MaTepUallbl, KOTOpbIE ObUIN
HEOOXOMUMBI JJiT OOOCHOBAaHUS KAKUX-THOO pEIIeHHH ¥ TPeIoKEeHUH (Hampumep,
JEUCTBYIOIME METOAWKH, WHCTPYKLMH, TMOJOXKEHHUS, KOMHUU JOKyMEHTOB M T.1.). Kaxmoe
NPUIOKEHHUE CIEeQyeT pa3MeIlaTh ¢ HOBOM CTPaHUIBI C yKa3aHHWEM B IMPABOM BEPXHEM YTy
cioBa «[IPUJIOXXEHUEy, nanucaHHOro (Hame4aTaHHOTO) NpONHCHBIMU OykBamu. JIroGoe
MPUJIOKEHUE JTOJDKHO UMETh CBOM COJIEpPKATEINIbHBIN 3aroJIOBOK. Bee MpUiiokeHuss HyMEPYIOTCS
oykBamu andasuta (Hanpumep, «[ IPUJIOXKEHUE A» u T.1.).

CHuCcOK HCHOJB30BAHHOW JIMTEPATyphl BKIIOYAET MEpPEeUeHb JUTEPaTyphl, HHCTPYKLUH,
cTareii M3 JKypHaJOB, CTaHIApTOB M T.I., HCIOJIb30BAaHHBIX NpU MOJATOTOBKE pedepara.
Hctounuku Ooiiee 1enecooOpa3HO pacrosiarath B ai(aBUTHOM mopsike. CBeoeHHs O HUX
HEOOXOJMMO JaBaTh B COOTBETCTBUH C TPEOOBAHUSAMH, NPEABSBISEMBIMH K OIUCAHUIO
NPOM3BEJCHUH 1eyaT B Oubnuorpadguuecknx 1 nHPOPMAIIMOHHBIX U3JaHUSX.

Texanueckoe ogopmiieHHe TeKcTa pedepata JOIHKHO OCYIIECTBIATHCS MAIIMHOMUCHBIM
croco0oM. MeXCTpOUYHbIE MHTEPBAJIBI JIOJKHBI JIOMYCKAaTh BO3MOXXHOCTh BHOCHTD JIOMOJTHEHUS
Y MU3MEHEHUS B TEKCT (Ha MUINYIIeH MallnHKe Jy4llle ImeyaTaTth TeKCT yepe3 2 UHTepBalia, a Ha
npuntepe 14-M mpudTom - noayTopHBIM). TeKCT KenaTeabHO pacrojiaraTb Ha OJJHOH CTOPOHE
Kaxaoro aucta Oymaru ¢popmara 210x297 mm (A4), cobmronas mouis: geBoe - He MeHee 30 MM,
npaBoe - He MeHee 10 MM, BepxHee U HUKHee - He MeHee 20 M.



